AOMWHUCTPALMA MYHULIUNAJIBHOTO OBPA3SOBAHUA
rOPOACKOIO OKPYTA "CbIKTbIBKAP"

NMOCTAHOBJIEHUE
ot 31 gekabpa 2019r. N 12/3944

Ob YTBEPXKAOEHUN ADMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
MYHULMNANBHOW YCNYTU "COr/IACOBAHUE CXEM PACMOIOXEHUA
OBBEKTOB rA3OCHABXEHNA, UCMONIb3YEMbIX O17 OBECNEYEHUA
HACENIEHMA TA3OM HA TEPPUTOPUM MO IO "CbIKTbIBKAP"

CNUCOK N3MEHAIOLLMX LOKYMEHTOB
(B peq. MocTaHoBNEHMA agMUHKUCTpaLmMm MO ropoackoro okpyra "CbIKTbiBKap"
o1 24.11.2020 N 11/2850)

PykoBoacteysacb PegepanbHbiMm 3akoHOM Poccuinckoint ®epepaumm ot 27.07.2010 N 210-93 "06
OpraHusaLmMmn NPeaoCcTaBAEHNs TOCYAaPCTBEHHbIX U MyHUUMNANbHbIX ycayr", ctaTben 8.1 PepepanbHoOro
3aKkoHa ot 31.03.1999 N 69-d3 "O rasocHabxeHuun B Poccuitckoit deapepauumn”, cr. 44 Ycrasa MO O
"CbIKTbIBKap", noctaHoBneHnem agmuHuctpaumm MO O "CbikTbiBKap" ot 16.06.2014 N 6/2044 "06
yTBepaeHun  "MopagKka  paspaboTkM U yTBEPXKAEHUA  aAMWHUCTPATMBHBLIX  PEri1aMeHToB
NpeaocTaBAeHUA MYHUUMNANbHbBIX YCAyr agMuHucTpaumeit MO IO "CbikTbiBKap", agMnHUCTpauma MO
IO "CbiKTbiBKap" noctaHOBAAET:

1. YTBepauTb agMWHUCTPATUBHbLIA perfameHT npeaocTaBAeHUAa  MYHULMNANbHOW  yCayru
"CornacoBaHue CXeM PacnoNoKeHUa OBBLEKTOB rasocHabKeHus, MCnosib3yembix AnA obecneyeHus
HaceneHus rasom Ha Tepputopun MO [O "CbIKTbiBKap" COrNacHO NPWUIOMNKEHWIO K HaCTOALLEMY
NOCTaHOB/IEHWIO.

2. HacTosAuwee noctaHoBAEHME BCTyNnaeT B CU/1y CO AHA ero od)mu,maanoro OI'Iy6J1MKOBaHMFI.

3. KoHTpo/ib 3a WCNONHEHWEM HACTOALLEro MNOCTAaHOBNEHUA BO3NOXWUTb Ha 3amecTutens
pykosoauTtena agmuHuctpauun MO IO "CoikTbiBKap" BopoHuHa C.B.

FnaBa MO IO "CbiKTbiBKap" -
pYyKOBOANTENb aAMUHUCTPALMUK
H.XO3ANHOBA

MpunoxkeHune

K MocTtaHoBAEeHUIO

agMmuHucTpaumm MO O "CbIKTbiBKap"
oT 31 pexkabpa 2019 r. N 12/3944

AAMWHUCTPATUBHbIA PETTAMEHT
NPEAOCTABNEHUA MYHULMUMNANILHOW YCNIYTU "COrIACOBAHUE CXEM
PACMONIOXEHUA OBbEKTOB FrA3SOCHABXEHUA, NCNOJIb3YEMbIX
AONA OBECNEYEHUA HACENTEHUA TA3OM HA TEPPUTOPUU
MO 'O "CbIKTbIBKAP"
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CNM1COK M3MEHSAIOLLMX AOKYMEHTOB
(8 pea. MoctaHoBNEHMA aamuHUCTpaunmn MO ropogckoro okpyra "CbiKTbiBKap"
o1 24.11.2020 N 11/2850)

I. O6wue nonoxeHns

1.1. MpegmeT peryanpoBaHna agMUHUCTPATUBHOrO pernameHTa.

AOMWHUCTPATUBHBIA  pernameHT NpeaocTaBAeHUs  MyHWUMNanbHOM  ycayrm  (panee -
aAMUHUCTPATUBHbLIN pernameHT) "CorflacoBaHMe CXem pPacnosioXKeHMA OOBbEKTOB rasocHabeHus,
ncnosnblyembix gns obecneyeHMa HaceneHus rasom Ha Tepputopum MO TO "CbikTbiBKap" (manee -
MyHUUMNANbHaA ycayra) onpegenseT MNOPAAOK, CPOKM M NOCNeA0BaTe/NbHOCTb  AeNCTBUiA
(aAMUHUCTPATUBHBIX Npoueayp) YNPaBieHUA MKUAWULLHO-KOMMYHA/IbHOTO X03A/CTBa agMUHUCTPaUMK
MO O "CbIkTbiBKap" (ganee - agMUHUCTPaUMSA), YNpaBNeHUA apXMTEKTYPbI, FOPOACKOro CTPOUTENLCTBA
M 3emnenonb3oBaHuAa agmMuHucTpauun MO [0  "CbiKTbiBKap", MyHMUMNaNAbHOTO 6l0AKETHOIO
yupexgeHua "TopoacKon WMHPOPMaLMOHHO-KOMMYHUKAUMOHHLIA UeHTp" (manee - MBY "TUKL"),
$OpPMbl KOHTPOAA 33 UCMONHEHWEM aAMUHUCTPATUBHOIO PernameHTa, OTBETCTBEHHOCTb AOMKHOCTHbIX
L, AAMUHUCTPALMU, NPEAOCTaBAAIOWMX MyHULMNAAbHYIO YCAYTY, 338 HecobaloaeHne MK TpeboBaHUi
afAMWUHUCTPATUBHOIO perfameHTa nNpu  BbINOJHEHUW aAMWHUCTPATMBHBLIX npoueayp (aencreui),
nopsaaoKk o06KanoBaHWA pelweHUn U aenctsuin  (besaeiictBuMAa) opraHa, NpPeAoCTaBAAOLWEro
MYHUUMNANbHYIO YCAYTY, @ TaK}Ke A0KHOCTHBIX /1ML, MYHULMNAbHBIX CYMKaLLMX.

HactoAawmii  agMUHUCTPATUBHLIM  pernameHT  paspabotaH B Uensax  ynopsgoyeHus
aAMMHUCTPATUBHbIX NPoLeayp U aAMUHUCTPATUBHbLIX AENCTBMIA, NOBbILWEHWA KayecTBa NpeaoCcTaB/ieHns
M OOCTYMHOCTM MYHUUMMANbHOM YCAYru, YCTPaHEHUA U3ObITOYHbIX [AEUCTBUA U U3ObITOYHbIX
aAMMUHUCTPATUBHbIX NMPOLIEAYP, COKPALLEHMA KOJIMYECTBA AOKYMEHTOB, NPeACTaB/iAeMbIX 3a8BUTENSAMU
ONA NONYYEHUA MYHUUMMNAIbHOW YCAYTX, MPUMEHEHUS HOBbIX ONTUMU3UPOBAHHbLIX GOPM AOKYMEHTOB,
CHUEHMSA KO/IMYecTBa B3aMMOAENCTBUI 3anaBUTENEN C AOJIKHOCTHbIMM /IMLLAMM, COKPALLEHUSA CPOKa
npeaocTaBAeHUsA MyHULUNANbHOM YCNYIK, a TaKKe CPOKOB UCMONHEHWUS OTAE/bHbIX aAMUHUCTPATUBHbIX
npoueayp U agMUHUCTPATUBHbIX AEUCTBUA B pamKax NpeaocTaBieHUa MyHULMNANbHON YCayru, ecau
3TO HEe NPOTUBOPEYUT AENCTBYIOLLLEMY 3aKOHO4ATENbCTBY.

1.2. Kpyr 3asButenen.

3aaBuTenAMU ABNALOTCA d)MBMLIECKVIe Nnnuda (B TOM Ynucne nHgunsmnayanbHble npep,anHmmaTenM) n
ropunanyeckme nmua.

OT MMeHM 3aaBUTeNs ANA NONYYEHUA MYHULMMANBbHOW YCYTM MOMKET BbICTYNaTb UL, UMeloLLee
TaKoe NpaBo B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoli deaepaumn, niMbo B cMNy HageneHus
ero 3asBuTeNemM B TOpsAAKe, YCTAaHOB/MIEHHOM 3aKoHogaTenbCcTtBom Poccuitickon  deaepaumu,
COOTBETCTBYHOLLMMM NOJTHOMOUYNAMM.

1.3. Tpe6oBaHuA K NopaAKY UHGOPMUPOBAHUA O NPEAOCTaBNEHMN MYHULMNANbHOW YCaYyrH.

1.3.1. MNopsfoK nonyyeHnss MHOGOPMaLMM NLAMM, 3aUHTEPECOBAHHLIMW B NpeaoCcTaBAeHUU
MYHUUMNANbHOM yCAyrM, No BOMpocam NpefoCTaBAeHUA MYHULMNAAbHOW YCAYrM U yCayr, KoTopble
ABNAOTCA HEOOXOAMMbBIMUN U 06A3aTENbHBIMW A1A NPEAOCTaBNEHUS MYHULMNANBHOW YCAyrn, cBeAEHUM
O Xo4e nNpeaoCTaBfeHUs YKas3aHHbIX YCAyr, B TOM 4uUc/ie C UCMoJsib3oBaHMeM denepanbHoi
rocyapcTBeHHOM MHOOPMALMOHHOM cucTeMbl "EAMHBINA NOPTan rocyAapCcTBEHHbIX U MYHULMMAAbHbIX
yenyr (pyHKumin)" (gosuslugi.ru) n rocygapcteeHHol UHMOPMaUUOHHOW cuctembl Pecnybanku Komum
"MopTan rocyAapcTBEHHbIX U MyHUUMMaNbHbIX ycnyr (dyHkumit) Pecnybamkn Komun" (gosuslugill.ru)
(manee - nopTanbl rocygapcTBEHHbIX M MyHMUMMNAAbHbLIX ycayr (GyHKLMI), oduumanbHOro caita
aaAMUHUCTPaLMUN,
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NHbopmaumio no Bonpocam NpeaocTaBNeHUs MyHULMNANAbHON yCayrn, B TOM YMCAe CBEAEHMUA O
X04e MNpenoCcTaB/feHUs MYHUUMNANbHOW YCAyrK, uua, 3auHTEepecoBaHHble B NpPeaoCTaBlAeHUMU
MYHULMNANbHON YCAYTKM, MOTYT NONYYUTb HENOCPEACTBEHHO:

- B YNpaBAeHUU KUIULWHO-KOMMYHANIbHOIMO XO035IUCTBA aAMUMHUCTPaUuM, B OTAene o
OopraHM3auunun NpeaocTaBieHmna MyHMumunanbHbix yeayr MBY "TUKL";

- MO CNPaBOYHbIM TenedoHam;

- B UHOOPMALMNOHHO-TENEKOMMYHUKALMOHHOMN ceTu "UHTepHeT" (aanee - cetb "UHTepHeT") (Ha
oduLMaNnbHOM caiTe agMUHUCTPALMN);

- NoCcpeACTBOM MOPTANOB FOCYAAPCTBEHHBIX M MYHUUMMANbHBIX yCyr (GyHKLUMIA);

- HanpasMB NUCbMeHHOe obpalleHne Yepes OpraHn3aLmio NOYTOBOM CBA3M MO0 NO 3NEKTPOHHOM
nouTe.

J/lnua, 3amMHTEepecoBaHHble B MPeAOoCTaBAEHUMM MYHULMNAAbHOW YCAyru, Brpase MNoAy4YuTb Mo
TenedoHy MHGopmMaumio No BOMNPOCaM MPEAOCTaBAEHUA MYHULMUMNANAbHOW YCAYrM B BEXKIMBOM dopme,
6bICTPO, YETKO M MO CyWecTBy MNOCTaBJAEHHOro Bomnpoca. lpu KOHCYNbTUPOBAHMU MO TenedpoHy
cneumanncT HasbiBaeT CBOKO (GaMUAMIO, MMA, OTYECTBO, [AOJ/IKHOCTb, @ TaKXKe HaMMeHOoBaHue
oTpacneBoro (QyHKLMOHANbHOMO), TEPPUTOPMANbHOrO OpraHa agMWHUCTPALMM, MYHUUMMNANbHOIO
yuypexKaeHus, B KoTopoe obpaTUaoCh NMLO, 3aMHTEPECOBAHHOE B MPEAOCTaBAEHUN MYHUUMNANbHOM
ycayrn. MHbopmupoBaHMe No BOMpocam MpeaocTaBAeHUs MYHUUMNAAbHOW ycayrn no TenedoHy He
AONKHO NpeBbIWwaTth 15 MUHYT.

Mpu o06paweHnn AU, 3aMHTEPECOBAHHbIX B NPEAOCTaBAEHUM MYHUUMNANbHON yCayru,
NMOCPeACTBOM 3/IEKTPOHHOW MOYTbl OTBETbI HANpPaBAAOTCA B GOpMe 3/1eKTPOHHOro [AOKYMEHTA Mo
aZlpecy 3/1eKTPOHHOM MOYTbl, YKa3aHHOMY B 0b6palLeHWn, UAU B MUCbMEHHOW ¢opme Mo MOYTOBOMY
aZlpecy, yKasaHHOMy B obpalleHuu (ecin OTBET B COOTBETCTBMM C OOpalleHMem JOSKeH ObiTb
HanpaB/ieH B MMCbMeHHOW popmMe Yepes opraHmn3aLmio NoYTOBOM CBA3M).

MHbopmauma no Bompocam MpesoCTaBAeHWUA YCAYr, KOTopble ABAAIOTCA HeobXxoaumbiMK U
06s3aTeNbHbIMU AN NPeAOoCTaBAEHUA MYHUUMMNANbHOM YCAyrM, He NpPeaoCTaBAAeTCA B CBA3U C
OTCYTCTBMEM YCAYr, HEOBXOAUMbIX U 06A3aTeNbHbIX ANA NPeAOoCTaBAeHUA MyHUUMNANbHOW yCayriu,
npegocTaBAfeMblIX oTpacieBbIMM (dyHKLMOHaNbHbBIMM), TeppuTOpUaNbHbIMU opraHamu
aAMWHUCTPALNN, OPraHM3aLUAMM U YUPEKAEHUAMMU, NOABEAOMCTBEHHBIMU aAMUHUCTPALMUN.

1.3.2. MNopaaok, dopma, MecTo pasmeLLeHnUa 1 cnocobbl NoAyYeHUA CNPaBOYHON MHPOPMALMK, B
TOM YWUCIE Ha CTEHAAX B MeCTax NpeAocCTaB/NeHUAs MYHULMNAAbHOW YCIYTU U YCAYT, KOTOPbIe ABAAIOTCS
HeobxoAMMbIMU 1 06A3aTeNIbHbIMW 418 NPeAO0CTaBNeHUA MyHULUMANAbHOWN YCAYIn.

NHbopmaums o nopsake nNpenocTaBlAeHUMA MYHUUMNANbHOM YCAyrM, a Takxe rpaduk npuema
rpaskaaH ANs KOHCY/NbTaLMIi No BOMPOCaM NpeaocTaBAeHUs MYHULMNAAbHOW YCIyrM pasmelLatoTca Ha
MHPOPMALUMOHHBIX  CTEHAAX, PACMONOMKEHHbIX B OTAeNe MO OpraHuM3auuu npepocTaBaeHuUs
MyHUUMnNanbHbIX ycayr MBY "TUKL", B MHOpMaLMOHHbIX maTepuanax (bpouwtopax, bykneTax), Ha
nopTanax rocyAapCTBEHHbIX W  MyHMUMNAAbHbIX ycayr (PyHKUMiA), Ha oduumanbHOmM caiTte
aAMUHUCTPaLNN.

Ha oduumanbHom canTe agMMHUCTPaALMM, HA MOPTanax rocyAapCTBEHHbIX M MYHWUUMNANbHbIX
ycnyr  (dyHKUMA), B rocyaapcTBeHHoM uHpopmauuoHHON cucteme Pecnybnvkn Komu "Peectp
rOCyZapCTBEHHbIX W MyHMUMMAAbHbIX ycnyr (byHKuuMiA) Pecnybnnmkm Komun" (panee - Peectp
roCyZapCTBEHHbIX M MyHULMNAAbHbIX ycayr (GyHKunin) Pecnybamkn Komu) pasmeltaetca cnegytolian
nHpopmauma:

- TEeKCTbl 3aKOHOAATEJIbHbIX WU WHbLIX HOPMATUBHbLIX MPABOBbLIX aKTOB, COAepalWnxX HOPMbI,



perfnameHTUpyloLMe NpeaocTaBaeHne MyHULUNANbHOW YCAYTu;
- HAaCTOAWMMN aAMNUHUCTPATUBHbIN PErAaMEHT;
- cnpaBoYvHaa MHpopmaumsa:

MECTO HaxoXaeHus, rpaduk paboTbl, HAMMEHOBaHME agMUHUCTPALMM, YNPaBAEHUA KUAULLHO-
KOMMYHa/IbHOrO  XO3AMACTBA  agMWHMCTpPaLMKM, OTgena no  opraHv3auuu  npeaocTaBaeHus
MyHUUMNanbHbIX ycnyr MBY "TUKL", opraHMsaunii, y4acTBYyOWMX B NPeAOCTaBAEHUN MYHULMNANBbHOM
YCAyru, NoABeAOMCTBEHHbIX aAMUHUCTPALMNMK;

cnpaBoyHble TenedoHbl YNPaBAEHUA KWUAULLHO-KOMMYHA/IbHOTO XO03AMCTBA agMWHUCTPALMM,
oTAena no OpraHM3auMn NpefocTaBAEHUs MyHMUMMOanbHbX ycayr MBY "TUKL", opraHusaumii,
YYaCTBYIOWMX B NPELOCTaBAEHUN MYHULMNANbHOW YCAYTX, NOABEAOMCTBEHHbIX a4MUHUCTPALLIUN, B TOM
yncne Homep TenedoHa-aBTOMHPOPMATOPA;

agpeca odULMANbHbBIX CaUTOB aAMUHUCTPALUMM (CbIKTbIBKap.pd), opraHU3aLnii, y4acTBYHOLINX B
NpeaocTaB/JieHUN MYHULMMANbHOM YCIYrK, NOABEAOMCTBEHHbIX agMUHUCTPaunKn, B cetn "UHTepHeT",
cogeprkawmnx MHPopmMaumio 0 NPesoCTaBAEHUN MYHULMNANbHOW YCAYTU U YCAYT, KOTOpble SBAAIOTCA
HeobXxoAMMbIMM W 06M3aTeNbHbIMW AN NPEeAOCTaB/EHUS MYHUUMNANbHOW yCnyry, agpeca ux
3/IEKTPOHHOM NOYTbI;

agpec canta MdL, (mfc.rkomi.ru);
ajapeca NopTanoB rocyAapCTBeHHbIX U MyHUUMNANbHbIX YCAYT (GYHKUNNA).

Ha nopTtanax rocyaapcTBeHHbIX WM MyHULUMNANbHbIX Yycayr (GYHKUMIA) TaKyKe pasmellaercs
cnepytowan MHopmaums:

a)  McYepnbiBaOWMIN  MepedyeHb  AOKYMEHTOB, HeobXxoauMMbIX  An8  NpeaocTasfieHus
MYHULMNANbHON ycnyru, TpeboBaHMA K ODOPMIEHUIO YKa3aHHbIX OOKYMEHTOB, a TaKXKe nepeyeHb
AOKYMEHTOB, KOTOPblE 3asBMTE b BNpaBe NpeacTaBuTb No CO6CTBEHHOW MHULMATUBE;

6) Kpyr 3anBuUTenel;
B) CPOK NpegocTaBAeHMA MyHULUMNANAbHOW YCYTH;

r) pesynbTaTbl NPeAOCTaBAEHUA MYHULMNANbHOM YCAYrWM, NMOPAAOK MPeACTaB/ieHUA OOKYMEHTa,
ABNAIOLErocA pes3ynbTaToM NPeAoCTaBNeHNA MyHULMNANbHOW YCAYTY;

[l) pa3mep rocyapcTBEHHOM NOLLIMHbI, B3BMMAaeMOoW 3a NPeaoCcTaBNeHe MyHULMNANAbHOMN YCayru;

€) McuyepnbIBaOWMI NepeyeHb OCHOBAHWIM AN NPUOCTAHOBAEHUA WM OTKasa B NPeAoCTaBieHnn
MYHULMNANbHOW yCayru;

) 0 npaBse 3asBUTeNA Ha aocyaebHoe (BHecyaebHoe) obkanosaHue aelicTeuin (6esnenctema) u
peleHnid, MPUHATBIX (OCYLLECTBASEMbIX) B XOA€ NPeAoCTaBAeHUs MyHULMMNANbHOMN YCAYTn;

3) ¢dopmbl 3amABneHUid  (3anpocoB), yBeAOMJIEHUM, coObWeHWiA, UCcnoablyemble Npu
NpesocTaBAEHUM MYHULMMANBbHOMN YCAYTU.

NHdopmauma Ha nopTanax rocyfapCTBEHHbIX U MYHULMMANAbHLIX YCayr (PyHKUMIA) O nopsaake u
CPOKax npeaocTaBAeHUA YCaAyrM Ha OCHOBaHWUW CBeAEHWIA, codepKalumxca B PeecTpe rocyaapcTBeHHbIX
N MyHUUMNANbHbIX ycnyr (GyHKumiA) Pecnybanku Komu, npegoctasaseTca 3asasuTtento becnaatHo.

Hoctyn K wuHbOpMaumMm O CpoKax W nopagKke MNpeaocTaBAeHUA MYHULMMNANbHOW yCayru
ocywectensetrca 6e3 BbINOSHEHUA 3aABUTENEM KaKux-1Mbo TpeboBaHMi, B TOM uucie 6es



MCMONb30BaHUA MNPOrpaMmmMHOro obecneyeHna, YCTaHOBKA KOTOPOro Ha TexHUYeckue cpeacTsa
3aABuTeNs TpebyeT 3aKkAloyYeHUs NLEH3MOHHOTO WAM MHOro cornalleHusa ¢ npasoobnagatenem
nporpammHoro obecneyeHusa, npeaycMaTpMBalOLLIEro B3MMaHWe NAaTbl, PErucTpaumio  Uau
aBTOPU3aLMIO 3aBUTENA NN NPEeAOCTaBAEHNE UM NMEPCOHaIbHbIX AaHHbIX.

Il. CranaapT npegocTaBneHUs MYHULUNANBHOMN yCayrm

2.1. HaumeHoBaHMe MYHULMNANbLHOW yCAYrH.

"CornacoBaHue CXxem PacnosioKeHUa 06 beKToB ra3ocHabKeHus, UCNoJib3yemblx AnsA obecnedyeHus
HaceneHus rasom Ha TeppuTopun MO IO "CbiKTbiBKap".

2.2. HaumeHoOBaHMe OpraHa aAMMUHUCTPALUK, NPEAOCTABAAIOWEro MyHULMNANbHYIO YCAYTY, U
OpPraHoB M OpraH13aLMii, y4acTBYIOWMX B NPEAOCTaBNIEHUN MYHULMNANbHOW YCAYTU.

HanmeHoBaHMe OTpacneBOro opraHa agMUHWUCTPAUMKM, NPEfOCTABAAIOWEr0 MYHUUMMNANbHYIO
ycayry: YnpasneHue KUAUWHO-KOMMYHA/IbHOFO X03ANCTBa agmuHuctpaumm MO TO "CbIKTbiBKap"
(manee - Ynpasnenue XKX).

HavmeHoBaHMA OpraHOB M OpPraHW3aLMi, Y4acTBYHOWMX B NPEAOCTaBAEHUMM MYHULMMNANbHOM
ycayru:

1. MBY "TUKLL" yyacTByeT B 4acT npuema, perucTpaumm 3anasaeHuna (3anpoca) U npunaraembix K
HeMy JOKYMEHTOB 3asiBUTENS, HEOBX0AUMBbIX AN NPEeAOCTaBAEHUs MYHUUMNANAbHOW YCayrun, 3anpoca u
MoslyyeHMA B pPaMKax MeKBeJOMCTBEHHOINO WHGOPMAUMOHHOIO B3aMMOAENCTBMA HeAoCTaloLWmX
OOKYMEHTOB U MHPOPMaUUM, YKa3aHHbIX B NyHKTe 2.7 HAcTOAWEro agMWUHUCTPATUBHOIO PernameHTa,
Bblauu 3aABUTENIO pe3ynbTaTa MyHULMMNANAbHOM YCAyTU.

2. YNpaBaeHWe apxXMTeKTypbl, FOPOACKOro CTPOMTENbCTBA U 3eM/IENO0/1b30BaHUA aAMUHUCTPALUU
MO TO "CbIKTbIBKap" yyacTByeT B 4YacTW MOATOTOBKM pe3ysbTaTa NpenocTaBfeHMA MyHULMNANbHON
ycayru.

3. YnpasneHune PepepanbHon Hanorosoi cnybbl Poccuitickont ®epepaumm no Pecnybanke Komum
y4acTByeT B 4aCTM NpeaoCcTaBAeHNA AOKYMEHTOB, YKa3aHHbIX B NOANYHKTax 1 n 2 nyHKTa 2.7 HacToALwwero
a4MUHUCTPATUBHOIO pernameHTa, B pamKax MeXBe0MCTBEHHOIO MHGOPMALMOHHOIO
B3aMMO4encTBuS.

4, OpraHu3aumMmM pasanMyHblx Gopm COBCTBEHHOCTM, B KOTOpble 3asBUTeENl0 Heobxoaumo
06paTUTbCA 3a NosyyeHMem HeobxoaMMbIX W 06fA3aTeNbHbIX YCAYr, YKasaHHbIX B MNyHKkTe 2.11
HaCTOALLEro a4MUHUCTPATUBHOrO periameHTa.

Mpu npefocTaBNEHUN MYHUUMNANBHOM YyCAyrM OTAEeNn MO OpraHusaumMm npenocTaB/ieHuA
MyHUUMnanbHbix ycayr MBY "TWMKL", opraHbl M opraHusaumu, y4vacTBylOLME B MNPenoCTaBAEHUU
MYHUUMNANbHOM ycayrn He Bnpase TpeboBaTb OT 3aABUTENEN OCYLLECTB/IEHUA AENCTBUIA, B TOM Yncie
COrNacoBaHUM, HEOBXOAMMbIX ANA NOAYYEHUA MYHULMNAABHON YCAYTM U CBA3AHHbIX C obpalleHnem B
rocy4apcTBeHHbIE OpraHbl, UHble OpraHbl MECTHOrO CaMoyrnpaB/aeHMA, OPraHN3aLmmn, 32 UCKAKYEHMEM
NoslydeHUA yCayr WM NONyYeHUA [OKYMEHTOB M MHOOPMaLMM, NpeaocTaBAAeMblX B pesyabTate
NpeaocTaBAeHUA TakUX YCYT, BKAOUYEHHbIX B MepeyHu, yKasaHHble B Yyactn 1 ctatbn 9 ®depepanbHoro
3aKoHa ot 27.07.2010 N 210-®3 "O6 opraHuM3auuMM NpefocTaB/eHUs TOCYAAPCTBEHHbIX W
MyHUUMNanbHbIX yenyr" (aanee - PegepanbHbili 3akoH N 210-03).

2.3. OnucaHue pe3ynbTaTta NpeaocTaBNeHUa MyHULMNANbHOW YyCayri.
PesynbTaTom NpegocTaBAEHUA MyHUUMNANAbHOW YCAYTU ABAAETCA:

1. Bblgaya corniacoBaHMA CXem pPacrosioXeHua 06beKToB I'a3OCHa6)KeHMF|, ncnonb3lyembliX AONA
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obecneyeHunsa HaceneHua razom Ha Tepputopum MO IO "CbikTbiBKap".

2. Bblgava yBegomneHuns o6 oTKkase B NpegoCcTaBAeHUM MYHULMNANBHON YCAYTN.

2.4. CpoK npenoCcTaB/ieHMA MyHULUNANAbHOMK YCAYTn.

CpoK npeaocTaBieHUss MyHULMNANbHOW ycnyrn coctaBnaeT 30 KafeH4aPHbIX OHEN, UCYUCNAEMbIX
CO AHA perucTpaumm 3asBieHus (3anpoca) ¢ AOKYMeHTamu, HeobxoAMMbIMW ANA NpeaocTaBAeHUn
MYHULMNANbHOWN YCAYTW.

CpOK noAroToBkn  yBegomneHuA 06 oTKase B npenocras/ieHnmn MYHMLI,MI'IaﬂbHOﬁ ycnyru
cocrasnaetr 30 KaneHaapHbIX ,D,HEDII, ncyncnAaemblX Co OHA perncrtpaunmn 3aaBneHuA (3anpoca) C
AOKYMEHTaMMU, HEO6XO,CI,VIMbIMVI AnAa npeaocraBneHunA MYHMLI,MI'IaﬂbHOVI ycnyru.

CpOK NpuocTaHOB/IEHNA NPeAoCTaBAeHNA YCAYrM 3aKoHoAaTeNbecTBom Poccuiickon dPeaepalmm He
npeaycmoTpeH.

CpoK BblAa4M 3aBUTENIO0 MPUHATOrO pPeleHns O NPeaoCTaBNeHUM MYHULMMANbHOMN YCAYrM UK
OTKase B MNPeAoCTaBAEHMM MYHUUMMNANbHOW YCAYrM OTAE/IOM MO OpraHu3auum npeaocTasfieHus
MyHUUMNanbHbIX yenyr MBY "TUKL" coctaBaseT 3 KaneHaapHbIX AHA CO AHA ero NoCcTynieHus.

2.5. MepeyeHb HOPMATUBHbIX MPABOBbIX AaKTOB, perynpylowmx oTHOWEHUA, BO3HUKaOLWMe B
CBA3U C NnpeaocrtasaieHnem MYHMLlMﬂaHbHOﬁ ycnyru.

MNpepnoctasneHue MYHVILI,MI'IaI'IbHOﬁ ycnyrn ocyuwecrtBnAaeTcA B COOTBETCTBUU CO Cieayrouwnmum
HOPMATUBHbIMU NMPABOBbIMU aKTaMW:

- KoHcTtutyuma Poccuiickont ®epepaumm (CobpaHue 3akoHoaaTenbctsa Poccuiickoit deaepauumy,
04.08.2014, N 31, ct. 4398);

- ®epepanbHblil 3aKoH oT 27.07.2010 N 210-®3 "O6 opraHu3aumm npesocTaBieHun
rocyapcTBeHHbIX U MyHMLMNanbHbix yenyr' (CobpaHue 3akoHopaTenbctBa Pocculickoli ®epepaumu,
02.08.2010, N 31, cT. 4179);

- ®depepanbHblii 3akoH oT 27.07.2006 N 152-d3 "O nepcoHanbHbiXx AaHHbIX" (CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaunu, 31.07.2006, N 31 (1 yactb), cT. 3451);

- O®epepanbHbii 3aKoH oT 06.04.2011 N 63-®3 "O6 anektpoHHoW nognucu" (CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaumm, 11.04.2011, N 15, cT. 2036);

- ®epepanbHbIit 3aKoH oT 24.11.1995 N 181-®3 "O coumanbHOM 3awwmTe MHBaANA0B B Poccminckol
depnepaunn" (CobpaHue 3akoHogaTenbcTea PP, 27.11.1995, N 48, cT. 4563);

- ®epepanbHblii 3akoH oT 06.10.2003 N 131-$3 "0O6 06wWMX NPUHLMMIAX OpraHU3aLMM MEeCTHOro
camoynpasneHua B Poccuiickoit depepaunn” (CobpaHue 3akoHomaTenbcTBa Poccuitckolt deaepauumy,
2003, N 40, cTpaHuua 3822);

- depepanbHbii 3aKkoH oT 31.03.1999 N 69-d3 "O rasocHabkeHun B Poccuiickon deaepauumn';

- KoHctutyums Pecnybamkmn Komu (Begomoctn BepxosHoro Coseta Pecnyb6amnkm Komu, 1994, N 2,
cT. 21);

- NoctaHoBneHue MpaButenbcTsa Poccuiickon ®epepaumm ot 16.05.2011 N 373 "O paspaboTke U
YTBEPXKAEHUN  aAMUHUCTPATUBHbBIX PErNAaMEHTOB  WCMONHEHWA  FOCYAAPCTBEHHbIX  OYHKUMA U
aAMWHUCTPATUBHbIX  PErameHTOB  MPeAoCTaBleHUA  rocypapctBeHHbix — yoayr"  (CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaunu, 2011 roa, N 22, ctp. 3169);
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- MNocTtaHoBneHne [paButenbctBa Poccuitickoit Pegepaumm ot 22.12.2012 N 1376 "O6
yTBEpKAeHUN MpaBua opraHn3aummn 4eaTeslbHOCTU MHOTOGYHKLMOHANAbHbIX LEHTPOB NpeaoCcTaBAeHUs
rocyaapcTBeHHbIX U MyHUUMNanbHbIx yeayr” ("Poccuiickas raseta”, N 303, 31.12.2012);

- Pewenne Coseta MO ropoackoro okpyra "CbikTbiBKap" ot 20.06.2013 N 17/2013-268 "0O6
yTBepKaeHUN [MonoxeHna 06 YnpaBNeHUM KUIULLHO-KOMMYHA/IbHOTO XO3fWCTBA aAMMHUCTPaLMK
MyHMUMNaNbHOro 06pasoBaHMA ropoackoro okpyra "CbikTbiekap" ("MaHopama croamubl”, N 24/1
(cneusbinyck), 24.06.2013);

- MNoctaHoBneHne agmuHucTpaumm MO TO "CbikTbiBKap" ot 25.09.2019 N 9/2875 "O6
onpeaeneHnn ynoJsHOMOYEHHOrO OpraHa no MoAroToBKE HaceNeHWs, NPOXKMUBAIOLLErO Ha TEPPUTOPUN
MYHMUMNaNbHOTO 06pa3oBaHMA ropoAckoro okpyra "CbIKTbiBKap", K Mcnonb3oBaHuio rasa" ("MaHopama
ctonnybl”, N 37/1 (cneusbinyck), 28.09.2019).

2.6. MWcuepnbiBaowmii nepeyeHb AOKYMEHTOB, HeobXogMMbIX B COOTBETCTBUM C
3aKOHOAATE/NIbHBIMU WM MHBIMW HOPMATUBHbIMM MPABOBbIMU aKTaMu ANA  NpPeAoCTaBNEHUA
MYHMLMNANbHOM YCNYIYN, KOTOPbIe 3aABUTE/Ib A0/KEH NPeacTaBUTb CAMOCTOATE/IbHO.

Ona  nonyyeHMa MyHUUMNAAbHOM yCnayrM 3asBuTenb NoAaeT B OTAeN NO  opraHusauuu
npeaocTaBieHns  MyHuuMnanbHbix ycayr MBY "TUMKLU", Ha nopTanbl rocygapcTBeHHbIX U
MYHUUMNAaNbHbIX yenyr (GyHKUMIA) 3asBieHne (3anpoc) o NpeaocTaBNeHnn MyHULMMNANbHOW YCayru no
dopme, npusegeHHon B MpunoxkeHmn N 1 K HacToALEMY aAMUHUCTPATUBHOMY PeriaMeHTy, a TaKxke
cnepytowme JOKYMEHTbI:

1. JloBepeHHOCTb, 0pOPMNEHHasA B COOTBETCTBUWN C AEWCTBYHOLLMM 3aKOHOAATENbCTBOM, U (MAK)
WMHON AOKYMEHT, MOATBEP}KAA0LWMA NONHOMOUYNA NpeacTaBuTens (3akoHHoro npeactasutens) (1 aks,,
Konusa (c npeactaBneHNEM OpurMHana), Konusa Bo3spaTy He NoanexuT) (NpeacTaBnseTcs B Caydae, ecau
3aABAeHMe NoANnUCbIBaeTCA NpeAcTaBUTeNIeM 3aABUTENA (3aKOHHbIM NpeacTaBuTenem).

2. [JOKYMEHT, y40CTOBEPAIOLWMIA IMYHOCTb 3aaBUTeNA (NpeacTaBuTenn 3aasutens) (1 aks., konusa (c
npeacTaBieHMeM OpUrMHaNa), Konus Bo3BPaTy He NOANEXKHNT).

3. Cxema pacnosioxeHus o6beKTa ra3ocHab»KeHus, Ucnosibayemoro aaa obecnedyeHms HaceeHns
rasom (1 k3., OpMrMHan Ha BYMarKHOM HOCUTE/e, a TaK}Ke Ha AUCKe Wau ¢aell-Hocutene), NoaaenT
BO3BpaTy) (NpeacrasafeTca B 3N1eKTPOHHOM Buae B dopmate .tab, .dxf/dwg, .prx, .mid/mif, .umm n Ha
byMarKHOM HocuTene).

NepevyeHb AOOKYMEHTOB, HEO6XOAMMbIX Aana npegocrasneHnA HEO6XOAMMbIX n ob6nasaTenbHbIX
ycnyr, onpeaenAaeTca opraHnsaunamm, npeaocrasaaroummm HeO6XOAMMbIe N obszaTesbHble ycnyrm, B
COOTBETCTBUN C AeﬁCTBYDMMM 3aKOHOAAaTE/NbCTBOM.

2.6.1. [loKymMeHTbl, HeobxoanMble ANA NPeAoCTaBAEHUS MYHUUMNAZbHOM YCAYrW, YKa3aHHble B
NyHKTax 2.6, 2.7 HacToALEro agMMHUCTPATUBHOIO perfnameHTa, MoryT ObiTb NpeacTaB/eHbl 3aABUTENIEM
cnegyowmmm cnocobamm:

- MocpeaCcTBOM NOYTOBOrO OTNPaBAEHUS;
- yepes nopTanbl FOCYAAPCTBEHHbIX U MYHULIMMAAbHbIX YCAYT (QYHKLWIA);
- yepes oTAen No opraHn3aLUmMmn NpeaocTaBAeHUs MyHUUMNanbHbIX yeayr MBY "TUKL";

2.6.2. BapuaHTbl npeacTaBAeHWMA  AOKYMEHTOB, HeobXoAMMbIX ANA  NpeaocTaBAeHuA
MYHULIMNANbHOM YCYTY, YKa3aHHbIX B MyHKTax 2.6, 2.7 HAaCTOALEro agMUHUCTPATUBHOIO periameHTa:

- NpU Hanpas/J1€HUN 3aABJIEHUA (3anpoca) N OOKYMEHTOB, HEO6XOLI,MMbIX ana npenocraBineHuA
N\yHVILI,MI'IaJ'IbHOl‘/JI ycnayrn, d4epe3 oTtgeneHue Mo4yToOBOM CBSI3M ygoctoBepeHne BeEPHOCTU Konui
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AOKYMeHTOB U CBMAEeTenbCtBoOBaHMe nNOA/IMHHOCTM NOAMUCKU 3aABUTENIA Ha 3aABJIEHUU (3anpoce)
ocyuwecrsnAaeTca B nopagKe, yCtraHOB1IeHHOM d)e,u,epaanblM 3aKOHO4aTeNbCTBOM;

- Npu obpaLeHnM 338 MYHUUUNANBHON YCAYrOM Yyepe3 OTAeN MO OpraHM3auuu NpesocTaB/eHun
MyHUUMNanbHbIX yeayr MBY "TUKLL" npeactaBaatoTca opuriHansl U (UAK) KONUKM AOKYMEHTOB COM/1acHO
TpeboBaHMAM, yKa3aHHbIM B MyHKTax 2.6 1 2.7 HaCTOALLErO aAMUHNCTPATUBHOTO PErNAMEHTa;

- [OKYMEHTbl, Heobxogumble ANA NPeAOoCTaBAEHUS MYHULMNANbHOW YCAYrU, MOTyT ObiTb
npeacraBfeHbl 3asBuTeneM B (GOPMEe 3/IeKTPOHHbIX [OKYMEHTOB C MCMO/b30BaHMEM TMOPTanoB
rOCyAapCTBEHHbIX M MYHMUMMNAAbHbLIX YCAyr (GYHKUMM) M (MAM) MHBIX 3NEKTPOHHbLIX CEepBUCOB
npeaocTaBAeHUA MyHULMNANbHBIX ycayr B ceTn "UHTepHeT".

(8 pea. MoctraHoBneHuss agMmuHucTpaumm MO ropogckoro okpyra "CbiKTbiBKap" ot 24.11.2020 N
11/2850)

2.7. MWcyepnbiBalowmii nepeyeHb AOKYMEHTOB, Heob6XogMMbIX B COOTBETCTBUM C
3aKOHOAATE/NIbHBIMM WM MHBIMW HOPMATUBHbIMM TMPABOBbIMM aKTaMU ANA NpepocTaB/eHUs
MYHULMNANbHOM yCAyru, KOTopble 3aABUTE/Ib BNpaBe NpeacTaBUTb NO CO6CTBEHHOM MHULUMATUBE, TaK
KaK OHWU nogjsexaT npeacTaB/IeHUI0 B pPaMKax MeXBeAOMCTBEHHOro WHPOPMALUOHHOrO
B3aMMOAENCTBUA.

1. Bbinucka u3 EAMHOrO rocyaapcTBEHHOro peecTpa topuandeckux auuy, (1 3K3., Konua (c
npeacTaBNeHNEM OpPUIMHaNa), Konmua BO3BpaTy He nognexuT) (npeacraBiaseTrcs B C/yyae, €ciu
3anABUTeNEM ABNAETCA OPUAMYECKOE ANLO).

2. Bbinncka u3 EQMHOro rocygapcTBEHHOro peecTpa WMHAMBMAYaANbHbIX npeanpuHumatenei (1
3K3., Konusa (c NpeAacTaBieHNeM OpUTMHaNa), Konusa BO3BPaTy He NOANEKMT) (NpeacTaBaseTca B cayyae,
€C/IN 3aABUTENEM ABNAECTCA HANBUAYANbHbIV NpeanpuHUMaTENDb).

HenpeactasneHve 3asBuTeNeM  [OKYMEHTOB, YKas3aHHbIX B NyHKTe 2.7 HACTOALWEro
afAMWUHUCTPATMBHOTO pEerlaMeHTa, He fABAAETCA OCHOBAHMEM [/ OTKasa B MpeaoCcTaB/eHUn
MYHULMNANbHON YCAYTu.

2.8. YKa3aHue Ha 3anpert Tpeb6oBaTb OT 3aABUTENA.

YnpasneHue HKKX, otaen no opraHusaumMm npeLoctaBieHna MyHUUMNanbHbIX yeayr MBY "TUKL"
He morKeT TpeboBaTb OT 3aABUTENA:

- nNpeacraBneHna OOKYMEHTOB U MH(I)OpMaLI,MM MM ocyulecresneHunA ﬂ,eﬁCTBMVI, npeacrasneHne
nnnm  ocyuwecrtssieHue KOTOpbIX He npeaycMmoTpeHo HOPMaATUBHbIMU npaBoBbIMU dKTaMy,
peryampyrouwmmm otHoweHnA, BO3HUKatloWwme B CBA3U C NpeaocTtaBieHNEM MYHULIMNAZIbHBIX YCNYT;

- NpeacTtaBfeHMA AOKYMEHTOB M MHPoOpMauuum, B TOM 4WC/ie NOATBEPKAAIOLMX BHeECeHMe
3aABUTENIeM NAATbl 32 NPefoCTaBleHNne MYHULMMAJIbHBIX YCAYr, KOTOPble HAaXOAATCA B PACMOPAXKEHUN
OpraHoB, NpPeaoCTaBAAWMNX FOCYAaPCTBEHHbIE YCYrK, OPraHoB, NPeAOoCTaBAAWNX MYHULUNA/IbHbIE
YCNYrM,  WHbIX  TOCYAAPCTBEHHbIX  OPraHOB, OPraHOB  MECTHOTO  CamMOynpaB/ieHua  Anbo
NnoABeAOMCTBEHHbIX TOCYAApCTBEHHbIM  OpraHam WM OpraHam MeCTHOro  camoynpasJ/ieHuA
OpraHu3aLmii, y4acTeyOLWMX B NPeAOCTaBAeHUN, NpenyCMOTPEHHbIX YacTbio 1 ctatbm 1 PepepanbHoro
3akoHa N 210-®3, rocyAapCTBEHHbIX U MYHULUMNANAbHBIX YC/AYr, B COOTBETCTBUM C HOPMATUBHbLIMM
npaBoBbIMM aKkTamu Poccuiickoh Ddepepaumm, HOPMATUBHbLIMU MNPABOBbIMM aKTaMu CybbeKTOB
Poccuiickolt Pepepaupyun, MyHUUMNANAbHbIMU MPABOBbIMM aKTaMW, 33 WUCK/IOYEHWEM [OKYMEHTOB,
BK/IIOYEHHbIX B OnpeaefieHHbI yacTblo 6 ctatbM 7 ®PepepanbHoro 3akoHa N 210-P3 nepeueHb
OOKYMEHTOB. 3aaBuTe/Nb BMpaBe MpPeAcCTaBUTb YKa3aHHble AOKYMEHTbl U MHPOPMALMIO B OPraHbl,
npeaocTaBAsoWME MyHULMUNANbHbIE YCAYTM, MO COBCTBEHHOWM MHULMATUBE;

- ocyuwecTtsneHunAa AeﬁCTBMﬁ, B TOM 4uC/Ae COrnacoBaHum, HGO6XOAMMbIX ana nonyvyeHumAa
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MYHULUMMNANbHbIX YCAYF U CBA3AHHbIX C OOpalleHMEeM B WMHble rOCYAapPCTBEHHble OpraHbl, OpraHbl
MECTHOTO CaMOYyMNpaBAEHWUA, OpPraHU3auMu, 33 WUCKAOYEHMEM MONYYEHUA YCAYT W MNOAYYEHUSA
OOKYMEHTOB M MHPOpMaLMK, NpeaoCcTaBAseMblX B pe3ynbTaTe npeaocTaB/leHUs TaKUX YCAyr,
BKJ/IIOYEHHbIX B MepPeYHM, YKasaHHble B YacTn 1 ctatbn 9 PegepanbHoro 3akoHa N 210-93;

- NPeACTaBNEHUA LOKYMEHTOB M MHPOPMALMK, OTCYTCTBUE U (MNKN) HEAO0CTOBEPHOCTb KOTOPbIX He
yKasblBaAUCb MNPV NepBOHaYya/lbHOM OTKase B MpuUemMe LOKYMEHTOB, Heobxogumbix Ans
NpeaoCcTaBAEHNA MYHULMNANbHOW YyCayrn, AnMbo B NpeaoCTaBNeHUM MYyHMLMNANbHOW YCayrn, 3a
WCKNIOYEHNEM C/IeAYIOLLNX CNYyYaes:

a) uM3MeHeHMe TpebOBaHMI HOPMATUBHbLIX MPABOBbLIX aKTOB, KacaloWMXCA NpPesoCTaB/eHus
MYHULMNANLHOW yCAyrv, Moc/ie nepBOHayasbHOW Nogauyu 3assjeHuMs (3anpoca) O NpeaocTaBiAeHUn
MYHULMNANLHON yCayru;

6) HannumMe owWKWBOK B 3aAB/EeHUM (3anpoce) O NPeAoCTaBAEHUM MYHULMMANbHOWU YCayru w
OOKYMeHTax, MOJaHHbIX 3asfBUTE/NeM MOC/e MNepBOHAYasbHOTO OTKasa B MpUMemMe [OKYMEHTOB,
HeobXoAMMbIX A7 NPefoCTaBNeHUA  MyHWUUMMANbHOM  ycayrM, Javbo B NpeaoCTaB/ieHUU
MYHUUMNANbHOM YCIYTU U HE BKNIOYEHHbIX B MPeACTaBAEHHbIN paHee KOMMIEKT LOKYMEHTOB;

B) MCTEYeHMEe CPOKa AeWNCTBMA [AOKYMEHTOB MWAM  M3MeHeHue WHdpopmauum nocne
nepBOHaYa/IbHOIO OTKa3a B NpYeMe AOKYMEHTOB, HEOBX04MMbIX ANS NPefoCTaBAeHUA MyHULMNAbHOW
ycayru, nnbo B NpefocTaBAeHUM MYHULMNANABHOW YCayry;

r) BbIABNEHWE [OKYMEHTANbHO MNOATBEPXKAEHHOrO ¢aKTa (MpM3HAKoB) oOWMBOYHOrO WU
NpoOTUBONpPAaBHOro Jeicteua (6e3neicTBmA) [OMKHOCTHOFO /MUA  OpraHa, NpPeaoCTaBAsOLLEro
MYHUUMNANbHYO YCAYTy, MYHULMMANbHOMO C/yKawiero, paboTHUKA opraHM3aunn, npesycMoTPEHHOM
yactbto 1.1 ctatbn 16 ®depgepanbHoro 3akoHa N 210-d3, npu nepBOHA4Ya/IbHOM OTKase B MNpueme
OOKYMEHTOB, HEOOXOAUMbBIX A/1A NPefoCcTaBAeHUAs MYHUUMMNANbHOM ycayru, nMbo B npesocTaBieHUn
MYHULUMNANbHON YyCAyrM, O 4Yem B MMCbMEHHOM BMAE 33 NOAMUCbID PYKOBOAUTENA OpraHa,
NpPeaoCTaBAAOWEro MyHUUMMANAbHYIO YCayry, Inbo pyKoOBOAMTENA OpraHM3auuu, npesycMoTPEeHHOMN
yacTtbto 1.1 ctatbm 16 dPepepanbHoro 3akoHa N 210-P3, ysegomiaeTca 3aaBUTE/b, A TaKKe NPUHOCATCA
W3BMHEHWA 3a [OCTaB/IEHHble Heya0bCTBa.

2.9. UcuepnbiBalowWwmii nepeyeHb OCHOBaHUIT ANA OTKa3a B Npueme A,0KYMEHTOB, HeobxoaMMbIx
ANA NpeaocTaBNeHna MyHULUNANbHO ycayru.

OcHOBaHMA [A/f OTKasa B Mpueme JOKYMEHTOB, HeobXoguMMbIX AnA NpefocTaBAeHUs
MYHULMNANbHOW YCAYrW, YKa3aHHbIX B MyHKTe 2.6 HACTOALLErO0 agMMHMUCTPATMBHOrO periameHTa, He
npeaycmoTpeHbl.

2.10. WcuepnbiBalowWMii nepeyeHb OCHOBAHUI [NA NPUOCTAHOB/NEHUA NpPeAOCTaBAeHUA
MYHULMNANbHOM YCAYIU UM OTKA3a B NPEAO0CTaBlIeHMM MYHULMNANbLHOW yCayru.

2.10.1. OcHoBaHMA ANA NPUOCTAHOBAEHUA MNPEAOCTaBAEHMA MYHUMUMNANAbHOW YCAYTM He
npesycMmoTpeHbI.

2.10.2. WcyepnbiBalolLMiA NepeyeHb OCHOBAHWIA A4/1A OTKasa B NpeaocTaBAeHUU MYyHULMNANbHOW
yCAyru:

1. HecootBeTcTBME CXeMbl pacnonoxeHuAa 06BbEKTOB ra3ocHabKeHusn AanAa obecneyeHus
HaceneHnA rasom HoOpmaTnBam, Tpe6yeMbIM ANnA NPOEKTUPOBaAHUA 06BHEKTOB ra3ocHabKeHus.

2. HecootsetcTtBMe cxembl pacnonoxeHunAa 06BbEeKTOB ra3ocHabkeHun anAa obecneueHus
HaceneHnA rasom (I)aKTMHeCKOVI NNaHNPOBKE YKAa3aHHOIO Ha CXeme 3eMe/1IbHOro y4yacTKa.

Nocne ycTtpaHeHuA OCHOBaHUM ANA OTKa3sa B NpeaocTtaBieHNN MyHMLLMHaﬂbHOVI yCcnyru B cny4yasx,
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npeaycmoTpeHHbIx nognyHktom 2.10.2 nyHkTa 2.10 HacToAWwero agMMHUCTPATUBHOIO persameHTa,
3aABUTE/Ib BMPaBe NOBTOPHO 06paTMUTbCA 33 NpeaoCTaBAEHUEM MYHULUMNANBHON yCayru.

2.11. MepeuyeHb YyCAYr, KOTOpble ABAAIOTCA HeobxoauMmMbIMU KU o0b6a3aTenbHbIMKU AnA
npepocTaBieHUa MYHUMUUNANbHOW YCAYrK, B TOM 4YUC/e CBeAEHUA O AOKYMeHTe (AoKymeHTax),
BblgaBaemom (BblaaBaemMblX) opraHM3aLMaAMK, YYacTBYIOWMMU B NPeaoCTaBieHMU MYHULUNANbHOWN
ycnyru.

1. Bblgaya AoBepeHHOCTU, OPOPMAEHHON HagnesKalmm obpasom, M (UAM) MHOTO AOKYMEHTa,
noATBepP}KAAloWero MnosHOMoOYMA npeactaButenn (3akoHHoro npeactasutens) ([oBepeHHOCTb,
obopmneHHan Hagnexawum obpasom, U (MAK) MHOW AOKYMEHT, MOATBEPXKAAOWMIA MONHOMOYUS
npeacraBuTena (3aKoOHHOro nNpeacTasuTens).

2. Bbigaya cxembl pPacnonoxeHnA 06beKToB I'a3OCH86)‘KEHMF|, Mcnosab3yemMbiX ONA obecneyeHuns
HaceNneHnA rasaom (Cxema pacnonoxXeHuAa 06bEKTOB I'a3OCHa6)KEHMF|, ncnosibdyembix OonaA obecneyeHus
HaceneHuma I'a3OM).

YcayrM, yKasaHHble B HacTOAWEM MNyHKTe, MPeAoCTaBAAIOTCA  OpraHusaumamuM Mo
CaMOCTOATE/IbHbIM 06paLLEHUAM 3aABUTENEN.

2.12. Pazamep naaTbl, B3MMaeMOM C 3aABUTENA NPU NPEAO0CTaBAEHUN MYHULMNANIbHON yCAyru, u
cnocobbl ee B3MMaHUA B Cy4anx, NpesycMoTpeHHbIX ¢pesepanbHbiMU 3aKOHaMU, NPUHMMaEeMbIMU B
COOTBETCTBMM C HUMU MHBIMM HOPMATMBHbIMM NpPaABOBbIMM aKTamu Poccuiickon dPegepauum,
HOPMATMBHbIMWU MPABOBbIMMU aKTamMu Cy6beKkToB Poccuiickoii degepauuy, MyHULUNANbHbIMU
NpaBoOBbIMM aKTaMM.

MyHuuMnanbHaa ycayra npefocraBiseTca 6ecnnaTHo.

2.13. MopAgoK, pasmep U OCHOBAHUA B3MMAHUA NaTbl 3a NPeAOCTaB/NeHUE YCAyr, KOTopble
ABNAIOTCA HeobXxoaMmbiMM U 06A3aTeNbHbIMU ANA NPefOCTaBNAeHMA MYHULUNANbHOM, BK/AlOYaA
MHGOPMALMIO O MeTOAMUKE pacueTa pasmepa TaKoi naatbl.

Ycnyru, KoTopble ABAAKOTCA HeobxogumbiMM U 0bs3aTeNbHbIMM - 414  NPeAoCTaBAeHus
MYHUUMNANbHOW YCAYrM, ONNAYMBAlOTCA 3asABUTENEeM B NOPAAKE W pasmepe, KOTOpble YCTaHOBAEHbI
HOPMaTMBHbIMM MPaBOBbIMU aKTaMMU.

2.14. MaKcumanbHblii CPOK 0XKMAQAHUA B ouepegu Npu nogaye 3anaB/eHUA.

MaKcMManbHbIA CPOK OXUAAHMA B oOdepegM MpuM Mojave 3anpoca O MpenocTaBiAeHUU
MYHULMNANbHON YyCAYrn U NPU NOSYYEHUM pe3ynibTaTa NPeAoCTaBAEHNA MYHULUNANBHON YCAyrv, B TOM
yuncne yepes M®L, coctaBnset He 6onee 15 MUHYT.

2.15. CpoK peructpauuu 3aaBneHua (3anpoca) 3asaButens o0 NPeAoCTaBNeHUM MYHULMUNANIbHOWN
ycayru.

3anBneHne (3anpoc) o NpeaoCTaBAEHUMM MYHMUMNANbHOW YCAYTM W NpUAaraemble K Hemy
AOKYMEHTbI, HeobXxoguMble 4NA NPefoCTaBNeHNA MyHULMMNANbHON YCAYT, PETMCTPUPYIOTCA B AEHb WX
nocTynaeHus.

2.16. TpeboBaHMA K NOMeLLEHUAM, B KOTOPbIX NPeAoOCTAaBAAIOTCA MyHULMNA/NbHbIE YCAyru, K
33y OMWAAHMUA, MeCTaM ANA  3ano/sIHEeHMA 3aAB/IeHUt  (3anpocoB) O NpeAoCTaB/leHUM
MYHMLMNANbHOW YyCcnyru, UHGOPMALMOHHbIM CTeHAaM ¢ obpasuamu ux 3anosIHEHUA U NepeyHem
[OKYMEHTOB, HEO6X0AMMbIX ANA NPEeAOCTaBNEHUA KaXA0i MYHULMNANAbHOWU YCAYTK, B TOM YuCAae K
obecneyeHUI0 AOCTYNHOCTM ANA  WHBA/IMAOB  YKA3aHHbIX OOBLEKTOB B  COOTBETCTBMU C
3aKoHoAaTenbcTBOM Poccuiickon Pegepaumm o coumnanbHoOM 3aLLUTe UHBANUAOB.



MopsaoK nNpenocTaBAeHMA MYHUUMMANAbHOM YCAyrM OnpeaenseTca B COOTBETCTBMM C HOpMaMu
depepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHECEHUM UIMEHEHUN B OTAe/ibHble
3aKOHoZaTesibHble aKTbl Poccuiickot degepaunm no BONpocam COUMasibHOM 3alMUTbl MHBAAWMAOB B
cBa3u ¢ patudukaumein KOHBEHLMN O NpaBax MHBAANAOB".

3aaHve (NomeleHWe) oTaena Mno opraHM3auMyM NpPeaoCcTaBNeHUA MyHMLUMNAAbHbIX ycnyr MBY
"TUKL" obopyayeTca MHGOPMALIMOHHOM TabNMYKON (BbIBECKOW) C yKa3aHMEM MOJIHOrO HaMMeHOBaHuUA
N perknma paboTbl.

MNomeleHns oTaena Mo OpraHU3auMu npegocTaBfeHMA MyHUUMManbHbIX ycayr MBY "TUKL" B
COOTBETCTBUMM C 3aKoHogaTenbcTBoM Poccuitickoit Pepepaunmn [Ao0MKHbI OTBeYaTb TpeboBaHUAM
MoXapHOW, CaHUTAPHO-3NUAEMMUONOTMYECKOM 6E30MacHOCTM, a TaKMKe AOJIKHbl 6biTb 060pyAOBaHbI
CpeacTBamm MOMKaAPOTYLEHUS U OMNOBELLEHUS O BO3HWMKHOBEHMM YpPEe3BblYAMHOM CUTYaLMU, WHbIMMU
cpencTeamm, obecneumBatowmmm 6esonacHocTb U KomdpopTHOE NpebbiBaHMe 3a8BUTENEN.

Mpuem 3aaBuTeNEl OCYLLECTBAAETCA HEMNOCPeACTBEHHO B MOMELLEHUAX, NpeaHa3HauYeHHbIX ANs
npeAoCcTaBAEHNA MyHULMNANAbHOM YCAYrY, KOTOpble A0XKHbI 6biTb 060pyA0BaHbI CUAAYUMM MECTAMU U
obecneyeHbl KaHLENAPCKUMU NPUHAANIENKHOCTAMM.,

MecTa OuAaHuUs [0/KHblI ObiTb 060pyAoBaHbl CUAAYMMWU  MECTaMWU AN MOoCeTUTeNen.
KonnyectBo mMecT oxuaaHua onpenenaetcs ncxogs ns Gaktmyeckom Harpyskm u BOSMOXKHOCTEN s UX
pasMelLeHnsa B 34aHUKU, HO HEe MeHee 3-X MecT. B mecTax npeaocTaBfeHUs MyHUUMNAZbHOMN yCayru
npeaycmatpusaetcs obopyaoBaHMe AOCTYMHbIX MeCT O6LLeCTBEHHONO NOJb30BaHMA (Tyanetos) U
XPaHEHUA BEPXHEN o4exKabl NoceTUTenen.

Mecta gna 3ano/IHEHUA 3anpoCOB O MNPEAOCTAaBAEHUM MYHULMMANbHOW YCAYrM OCHaLLaroTCA
CTONAMM, CTYNbAMM, KAHUENAPCKUMM NPUHAANEKHOCTAMM, PacrnofiaraloTcs B HemnocpenCcTBEHHOM
61n30cT 0T MHPOPMALMOHHOIO CTeHAa € 06pasuamMu MX 3aMOSIHEHWA U MepPeyHEM [OKYMEHTOB,
HeobXo04MMbIX A1A NPEeAOCTaBAEHNS MYHULMMIAbHOM YCAYTN.

NHdopMaLmoHHbIe CTeHAb! A0/IXHbI COAEPIKaTb:

- CBEAEHMA O MECTOHaAXOMKAEHWUW, KOHTaAKTHbIX TenedoHax, rpaduke (pexxkunme) paboTbl opraHa
(yuperkoeHus), ocyLecTBASAIOLLETO NPEeAOCTaBAEHNE MYHULMMAIbHON YCAYTY;

- KOHTaKTHylo wWHdopmaunio (TenedoH, agpec 3/MEKTPOHHOW NoYTbl, HOMep KabuHeTa)
CMeunanncToB, OTBETCTBEHHbIX 33 NPUEM AOKYMEHTOB;

- KOHTaKTHyl0 MHpopmauumio (TenedoH, agpec SNEKTPOHHOM  MOYTbl)  CMELMANUCTOB,
OTBETCTBEHHbIX 33 UHGOPMUPOBAHUE;

- WHPopmaumio TNoO BOMpocaM MPeAoCTaB/eHMA MyHUUMMANbHON ycayrn (No  nepevHio
OOKYMEHTOB, HeobXoAMMbIX ANS MPefoCTaBAeHMA MYHUUMMNANbHOM YCAyru, NO BPEMEHM MNpUema W
BblJauM [OOKYMEHTOB, NO nopAaKky o6skanoBaHuA AelcTBuid  (besgeicTtsua) U pelueHui,
OCYLLECTBASEMbIX Y NMPUHUMAEMbIX B X04e NPeAoCTaBAeHNA MyHULMNANbHOWN yCayru).

TpeboBaHMA K MOMeELLEHWIO OTAena No OpraHuW3aLuu MpefocTasAeHna MyHULMNAAbHbIX YCayr
MBY "I'MKL".

[Ona opraHusauum B3aMMOAENCTBMA C 3aABUTENAMM MNOMELLEHME OThefla MO OpraHu3auumm
npeaoctaBneHns MmyHuumnanbHbix ycnyr MBY "TMKLU" penutca Ha cneayowme ¢yHKUMOHaNbHbIE
CeKTopbI (30HbI):

a) CeKTOP MHPOPMMPOBAHMA U OXKUAAHUSA;

6) cekTOop Npuema 3aasuTenei.
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CeKTop MHPOPMUPOBAHMA U OXKMAAHUA BKAIOYAET B cebs:

a) MHPOPMALMOHHbIE CTEHAbl, COAEpXKaluMe aKTyas/bHYyl W UCcYepnbiBaloWy WHOOPMaUmIo,
HeobxoAMMyto oA MONYYEHUA MyHULMNAAbHbIX YCAYT, B TOM YMCE:

- nepeyeHb MYHMLMNANbHbLIX YCAYr, NPeaoCTaB/AeHME KOTOPbIX OPraHW30BaHO B OTAese NO
OpraHusaLmMmn NpeaocTaBAeHNa MyHUUMNanbHbIX yeayr MBY "TUKL";

- CPOKU nNpenocrtaBneHna myHUMUMNabHbIX YCNYT;

- NOopAAOoK, pasmep U OCHOBaAHUA B3MMaAHUA FOCV,ﬂ,apCTBEHHOVI MOWAUHbI UAN WUHOWM nnathol,
B3MMaeMbIX 3a NpegoctaBieHne MyHULMNaAbHbIX YCNYT, NOPAAOK UX YNAATbl;

- MHbopmaumio 06 ycnyrax, KoTopble ABAAKOTCA HeobxoaumbiMM U 0bA3aTeslbHbIMKM  ANA
npeaocTaBfeHNs MyHULMMNAAbHOM YCAYTK, pa3mepax 1 NopsaKe Ux onnathbl;

- NopAdoK o6)KanoBaHUs pelleHUn U aelcTBuid (6e3aencTemns) opraHa, NpeaocTaBAAoLLErO
MYHUUMNANbHYIO YCAYTY, a TaKXKe [AO/MKHOCTHbIX UL, MYHUUMNANbHbIX CAYMKaWUX, MNPUHATBIX
(ocylecTBnsembix) B Xo4e UCNOMIHEHUA MYHULMNANAbHOW YCAYrK, B AocyaAebHOM nopaaKe;

- uHPopmaumilo O NpPeaycMOTPEHHOM  3akoHogaTenbcTBOM  Poccuiickont  dPepepaumu
OTBETCTBEHHOCTU AO/MKHOCTHBIX /ML, OPraHOB, NPeAOCTaBAAOWMX MYHUUMNANbHbIE YCAYyrK, B
COOTBETCTBMM Cc YacTbto 1.1 ctatbm 16 PegepanbHoro 3akoHa N 210-3;

- pexkum paboTbl 1 agpeca M®PL, 1 npuBAEKaeMbIX OpraHM3aumnini, HaXOAALMXCA Ha TEPPUTOPUN
cybbekTta Poccuinckoin Pepepaumu;

- UHYI0 MHPOPMALMIO, HEOBXOAMMYIO ANA NOAYYEHNA MYHULMNANBHOM yCayry;

6) He meHee o0AHOro OKHa (MHOro cneumanbHo ob6opyaoBaHHOro paboyero mecra),
npeaHasHauyeHHOro Ana MHPOPMUPOBAHUA 3aABUTENEN O NOPAAKE NPeAOoCTaBAEHUA MYHULMMANbHbIX
nn

YCNyr, a TakxXe AnAa npenocraBaeHunA MHOWM MHd)OpMaLI,MVI, B TOM 4yucne yKa3aHHOﬁ B NOANYHKTE a
HACTOALWEro NYHKTa;

B) CTY/1bfl, KpecesibHble CEKUUU U CTOAbI (CTOMKM) oA odopMAeHUA AOKYMEHTOB C pasmeLleHnem
Ha HUX $opm (61aHKOB) LOKYMEHTOB, HEOBXOAMMbIX 1A NONYYEHUA MyHULMUNANBHBIX YCAYT;

r) S1eKTPOHHYI CUCTEMY YNPaBAEHUA OYepesblo, NpeaHa3HauYeHHyo Ann:
- perncTpaumm 3anBuTens B odepesu;

- y4yeTa 3anBuUTeNEN B oyepeaun, ynpasneHmAa otaenbHbiMM ovyepeaamun B 3aBUCMMOCTU OT BUAOB
yenyr;

- OTOBpaXKeHUn cTaTyca ovepeau;

- ¢dopmmMpoBaHMA OTYETOB O MOCELLAEMOCTM OTAeNla MO OpraHW3auuu npesocTaBieHUA
MyHUUMNanbHbIX ycnyr MBY "TUKL", konnyecTee 3asiBUTENEN, ouepessx, CpegHeM BPEMEHMU OXKUOAHUSA
(obcnyRMBaHUSA) M O 3arpyKEHHOCTU PabOTHUKOB.

CekTop npuema 3asasuTenen, obopyAOBaHHbIA OKHaMW AN NpUMeMa W BblAa4YM AOKYMEHTOB,
odopmnsaeTrca MHGOPMALMOHHBIMM Tab/IMYKAMM C YyKa3aHMEM HOMepa OKHa, GaMWUIMMK, UMEHMW,
oT4yecTBa (NpPU HaAM4YMKM) U [OMKHOCTM pabOTHMKA OTAena NO OpraHM3auMm npenocTaB/ieHUs
MyHUUMNanbHbIX ycnyr MBY "TUKL", ocyliecTBAAOLIErO NPUEM U Bbldadyy JAOKYMEHTOB.

2.17. NoKasaTenn A0CTYNHOCTU M KauecTBa MyHULMNANbHOMW YCayri.
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lMokasaTtenu

EanHuya
n3mepeHua

HopmaTtusHoe
3HayeHune
nokasaTens

MokasaTenn 4OCTYNHOCTH

Hannume BO3MOXHOCTHU nonyyeHuA MyHMLI,MI'IaﬂbHOﬁ ycnyrm B
9/1IEKTPOHHOM  BUAE (B COOTBETCTBMM C 3STanamm nepesoa
MYHMLI,MI'IaﬂbHOVI YCNyrn Ha npenocrtaBieHne B 3/1IEKTPOHHOM BM,D,E)

na/Het

aa

Hannune BO3MOMKHOCTM NOAYYEHMA MYHWULMMAJABHOM YCAYrM Yepes
oTAeN MO OpraHU3auun NpPeaocTaBNEeHUA MYHUUMNAAbHbIX YCAyr
MBY "TUKL"

na/Her

na

Hanuuve BO3MOXHOCTM MOAyYeHUA UHPOPMaLMM O  Xoge
npefocTaBAeHUa ycayrm, B TOM 4YUCe C  WUCNO/b30BaHMEM
MHPOPMaLNOHHO-KOMMYHUKALIMOHHbIX TEXHOIOTUIA (B COOTBETCTBUMU
C 3TanamMu nepesoaa MyHULMMNANAbHOW YCAYrM Ha NpeaocTaBAeHne B
3/1eKTPOHHOM BUAE)

na/Het

aa

Noka3aTenn KayecTBa

Konnyectso B3aMMoAeNCTBUIN 3aABUTENA C AOJKHOCTHbIMU ULLAMU
(cneumanuctamn,  OTBETCTBEHHbIMM 33 MpPUEM W Bblaady
OOKYMEHTOB) Npu NpeaocTaBieHUN MyHULMMANAbHON yCayru

KONYecTBo
obpauieHuin

YaenoHblt  Bec 3asaBAeHMI  (3anpocoB) Ha  NpeaoCTaB/ieHue
MYHULMNANbHOW YCYTU, PACCMOTPEHHbIX B YCTAHOB/IEHHbIV CPOK, B
oblwem KonnyecTBe 3asBNAEHMI (3aMpocoB) Ha MpeaocTaBieHUe
MYHULMNANbHOW YCAYrM, MPUHATbIX OTAE/NOM NO OpraHusauum
npenocTaBAeHUa MyHUUMnanbHbix ycnyr MBY "rMKL"

%

100

YaenoHblit Bec 060CHOBAHHbIX Ka/iob B 0b6LlemM KoamyecTse »Kasiob
Ha NpeaocTaBAeHNEe MYHULMNANAbHOM YCNYTU, MPUHATLIX OTAE/I0M MO
OpraHusaLmMmn NpeLocTaBAeHNA MyHULMNAAbHbIX ycayr MBY "TUKL"

%

2.18. WHble TpeboBaHWA, B TOM UUCAE YuYuTbiBalOWMe OCOBEHHOCTU npeaoCTaB/ieHUA
MyHUUMNanbHoOM ycayru 8 M®L, no npuHuuny "oaHoro okHa" u ocobeHHOCTU npepocTaBneHUA
MYHULMNANbHOM YCAYrU B SN1€KTPOHHOM BUge.

CeefieHnA O NpPefoCcTaBieHUM MyHUUMNANbHOM ycayrm M ¢opma 3assneHusa (3anpoca) ans
NpeaocTaBAeHM MYHUUMNANbHOW YCAYrY Pa3mMeLlaloTca Ha opuumanbHOM CcaiTe agMUHUCTPaLUU
(cbIKTbIBKap.pd), NopTanax rocyAapCTBEHHbIX U MYyHULMNANAbHbIX YCAYT (QYHKUMIA).

MpegoctaBneHMe MyHULMMNANABHOW YCAYTM MOCPEACTBOM MOPTaNoB  FOCYAAPCTBEHHbIX U
MYHULUMNANbHLIX ycayr (yHKLMI) ocyliecTBAseTcA NyTem 3anosHeHWA WHTEepaKTMBHOW ¢opMbl
3aAB/eHNA (3anpoca) O MNpPeaoCTaBAEHUM MYHULMNAAbHOW YCAYrM WM NpeacTaBNeHMA AOKYMEHTOB,
HeobXoAMMbIX 418 NPeAoCTaBAEHUA MYHULMNAAbHOW YCAYTK.

TpeboBaHMA K ¢dopmaTam 3aaBAEHUMIA W UHbIX AOKYMEHTOB, NpeacTaBAsfemblXx B dopme
3/1EKTPOHHbIX AOKYMEHTOB, HEOBXOANMbIX A/1F NPEeA0CTaBNEHUA MYHULMNAAbHbIX YCAYT.

1) dNeKTPOHHbIe LOKYMEHTbI NPEeACTaBAATCA B Ceaytowmnx GopmaTax:

a) xml - A GopPMann30BaHHbIX LLOKYMEHTOB;



6) doc, docx, odt, pdf, jpg, jpeg - 19 LOKYMEHTOB C TEKCTOBbLIM U rpadUUECKMM cogepiKaHneMm;
B) xls, xlsx, ods - AN AOKYMEHTOB, coAepKaLUuX pacyeThbl;

r) zip - pna Habopa AOKYMEHTOB. APXMB MOXKET BKAloYaTb daiabl ¢ popmaTamu: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xlsx, ods.

2) Jonyckaetca GopmupoBaHME SNEKTPOHHOTO AOKYMEHTA MyTEM CKAaHMPOBAHWSA C OpPUTMHANA
OOKYMEHTa C COXpaHeHMeM OPUEHTALUM OpPUTMHaNa AOKYMeHTa B paspeweHnn 300 dpi (macwTab 1:1) ¢
NCNO/Ib30BaHMEM CNeAyIOWMX PEXKNUMOB:

a) "yepHo-6enblit" (MpU OTCYTCTBUM B AOKYMEHTE rpaduyeckmx nsobparkeHuin n (Mam) uBeTHoro
TeKcTa);

6) "oTTeHKM ceporo" (NpuM HanUuMM B AOKYMeHTe rpadpuyeckmx M306paxkeHwui, OT/IIUYHbLIX OT
LLBETHOTO rpadMueckoro n3obpaxeHus);

B) "ueTHOW" uAK "pexum nosHOW uBeTonepedayn” (NPU HaAMUUMM B AOKYMEHTE LBETHbIX
rpaduyeckux nsobparkeHmit NMbo LBETHOIO TEKCTA).

3) HaumeHoBaHWe $aiNoB JOMKHO COOTBETCTBOBATb CMbIC/Y COAEPKAHUA AOKYMEHTA.

4) MaKcMmanbHO AO0MNYCTUMbIN pasmep BCEX 3/1EKTPOHHbIX AOKYMEHTOB B OAHOM 3asiB/IEHUUN He
[0J/1KeH npesblwaTtb 100 M6anT.

Mpw obpaLLeHNN 3a NpesocTaBAEHNEM MYHULMNANbHON YCYTW B 3/IEKTPOHHOM popme 3aaBneHue
(3anpoc) n npunaraemblie K HEMY OOKYMEHTbI MOAMWCLIBAIOTCA TEM BUAOM S/1EKTPOHHOM MoAnucH,
[OMyCTUMOCTb MCNo/Ib30BaHMUA KOTOpOro yCTaHOB/IeHa benepanbHbIMK 3aKOHaMW,
pernameHTUPYOLWMMU NOPALOK NPeaoCTaBAEHUA MyHULMNANbHOW YCAYTU.

(ab3aL BBegeH MoctaHoBNAEHWEM aaMUHUCTpaunK MO ropoackoro okpyra "CbikTbiBKap" ot 24.11.2020
N 11/2850)

B cnyuyae, ecnm ykasaHHbiMM deaepasbHbIMKU 3aKOHAMW WMCNOAb3YEMBIA BUA 3/EKTPOHHOM
NoANnCKM He YCTaHOB/MIEH, BMA, 3/IEKTPOHHOM NOAMNUCU OnpeaenseTcs B COOTBETCTBUM C KPUTEPUAMMU
onpeaeneHns BUAOB 3/IEKTPOHHOM NOANNCKU, NCNOJIb30BaHUE KOTOPbIX A0MYycKaeTcs npu obpallieHnn 3a
NoNYyYEHUEM FOCYAAPCTBEHHbIX M MYHULUMNAAbHbLIX YCAYF, COrlAacHO NOCTaHoBAeHMIO [MpaBuTenbcTBa
Poccuitckoit ®Pepepaumm ot 25.06.2012 N 634 "O BuAax 3/1EKTPOHHOM MNoOAMMCU, UCNONb30BaHUeE
KOTOPbIX 40MNYCKaeTcsa Npu 06paLLeHnm 3a Noy4eHMeM rocyAapCTBEHHbIX U MyHULMMAANAbHBIX ycayr".
(ab3au, BBegeH MoctaHoBNEHNEM agMUHUCTPaLMKM MO ropogckoro okpyra "CbikTbiBKap" oT 24.11.2020
N 11/2850)

B cnyuyae, ecam npu obpalleHun 3a NPefoCTaBNeHNEM MYHULMNANBHOW YCAYTU B 3/1EKTPOHHOWM
dopme unaeHTUdMKauma m ayteHTUdMKaUMA 3aaBuTena - ¢GM3MYECKOro /iMua OCYLLECTBAAKOTCA C
MCNONb30BaHNEM eAMHOW CUCTEMbI MAEHTUUKALMU U ayTeHTUDMKaALMKM, TO 3aABUTENb MMEET NpPaBo
MCNO/Ib30BaTb MPOCTYHO 3NEKTPOHHYIO NOANUCHE NPY 0BPaLLEHNN B 3NEKTPOHHOM GOpMe 33 NoSyYEHUEM
MYHUUMNANbHOM YCAYrM MNpW YCIOBUW, YTO NPW BblAAYye K/oya MNPOCTON 3/EKTPOHHOM NoAnUCU
JIMYHOCTb PU3MYECKOTO IML,A YCTAHOB/IEHA NPU JIMYHOM NPUEME.

(ab3aL, BBeaeH MoctaHoBNAEHWEM aaMUHUCTPaunK MO ropoackoro okpyra "CbikTbiBKap" ot 24.11.2020
N 11/2850)

MpegoctaBneHMe MyHMUMMNANbHOM YCAYrM 4Yepes OTAEeNA MO OpraHuM3auMuM npeaocTaBaeHuUA
MyHUUMNanbHbIX ycayr MBY "TUKL" ocyuwiecTtennetca no npuHumMny "oAHOro okHa", B COOTBETCTBUM C
KOTOPbIM NpenocTaBAeHne MyHULMNAAbHOW YCYTN OCYLLeCTBASETCA NoC/ie O4HOKPATHOro obpalleHus
3aABUTENSA C 3asB/IeHNEM (3aMPOCOM) O NPEAOCTaBAEHUN MYHULMUMANBHOM YCAYTU U NPUIAraeMbiMU K
HeMY JOKYMEHTAaMW, HeobXoAMMbIMM AN MPEefOCTaBJAeHUs MYHUUMMANbHOW yCayru, B OTAen Mo
OpraHusaLmMmn NpeaocTaBAeHNAa MyHULMNaNbHbIX yenyr MBY "TUKL".
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lll. CoctaB, nocnepoBaTeNIbHOCTb U CPOKU BbINOJSIHEHUA
aA4MMHUCTPATUBHDIX Npoueayp, TpeboBaHUA K NOPAAKY
MX BbINOJIHEHUA, B TOM Yncie 0c06eHHOCTU BbINO/IHEHUA

aAMUHUCTPATUBHbBIX NPOLEeAYpP B IN1€KTPOHHOI Ppopme

MpeaoctaBieHne MyHULUMMANbHOM YCAyrM BKAKOYaeT B cebs cnepyolwme agMUHUCTPATUBHbIE
npouenypbl:

- MPMEM 1 pPerucTpaums 3asBieHuns (3anpoca) u npuaaraembix K HeMy AOKYMEHTOB, HE0HX0ANMBbIX
ONA  NpefoCTaBNeHUA  MyHMUMMNANAbHOW yCayrM, B OTAefe MO OpraHusaumMmM npeaocTaB/ieHus
MyHUUMnanbHbIx ycnyr MBY "ITMKL";

- HanpaBAeHWe CneuManncTOM CEKTopa 3/IeKTPOHHOMO MeXXBeAOMCTBEHHOro B3aMMOoAelicTBus
MBY "TUKL" merKBegoMCTBEHHbIX 3aNPOCOB;

- NpuHaTHe YnpasneHnem KX peweHuns o npegoctaBAeHMU MyHULMNAAbLHON YCAYTU UK OTKase
B NPeAoCTaBAeHNUN MyHULIMMNANbHOMN YCayru;

- BblAa4a 3aaBUTE/0 pe3y/ibTaTa NPeaoCcTaBieHna MyHULMNAAbHON YCayru.

OcHoBaHVeM 4711 Havasia NPeLoCTaBAeHNA MyHULMMANbHOM YCAYIU CAYKAT NOCTYNMBLLUME B OTAEN
Nno oOpraHWsaumMm npeaocTaBieHMAa MyHuMUMnanbHbix ycayr MBY "TUMKL" 3asasneHue (3anpoc) wm
npunaraemble K Hemy AOKYMEHTbI, HEobXxoAMMble AN NPefoCTaBAEHUA MyHULMNANAbHOW YCAYTN.

3.1. Npuem u peructpauua 3aaBaeHUA (3anpoca) M NpunaraemblX K Hemy [O0KYMEHTOB,
Heo6XoAUMBIX AN NPEefOCTaB/NeHMA MYHUUMNANbHOW YCAyrM, B OTAeNe NOo OpraHusauuu
npeaocTaBJeHUA MyHUUmMnanbHbix yeayr MBY "TUKL".

OcHOBaHMEM AN Hayana WUCMOJIHEHUA aAMUHUCTPATUBHOM Npoueaypbl AsafeTcA obpalieHue
3aABUTENA B OTAesle MO OpraHus3aumMm npeaocTaBNeHUs MyHUUMnanbHblx ycnyr MBY "TUKL" c
3anABAeHMeM (3ampocom) UM NpuaaraembiMM K Hemy [OOKYMEHTaMW, HeobXxoguMbIMK AN
npeaoCcTaBAEHNA MYHULMNANBHOW YCAYTW.

HanpaeneHue 3asBieHun (3anpoca) M mpuaaraembix K HEMY AOKYMEHTOB, HEO6XOAUMbIX AO/1A
NpegoCcTaBAEHMA MYHUUMMNANbHOM YCAYrM, B 3NEKTPOHHOM BMAE OCYLLECTBAAETCA 4Yepe3 JMYHble
KabMHeTbl NOPTAN0B FOCYAAPCTBEHHBIX U MYHUUMMNANbHbIX YCAYT (GYHKLUMIA).

Mpy HanpaBneHWM 3asABAeHMA (3anNpoca) M NpuaaraemMblx K HeMy JOKYMEHTOB, He06X04MMbIX A5
npegocTaBAEHMA MYHULMNAAbHOMN YCAYru, Yepes NopTabl roCyAapCTBEHHbIX U MyHUUMMNANbHBIX YCAYr
(GYHKUMI) gHEM KX nonydeHUA SABAAETCA AEHb PErucTpaumm 3asBieHUa (3anpoca) Ha nopTanax
rocyAapCTBEHHbIX M MYHUUMNAAbHBIX YCAYT (QYHKLUMIA).

INeKTPOHHOe coobLeHMe, OTNPaBAEHHOE Yepes JIMYHbIN KabMHET NOPTANOB roCyAapPCTBEHHbIX U
MYHULMNANbHLIX  ycayr  (GyHKumMi), upgeHTUdUUMpPYeT 3anBUTeNsA, ABAAETCA NOATBEPXKAEHWEM
BbIPA*KEHMA UM CBOEI BOJM.

Mpn obpaleHnn 3aaBuTENA B OTAEN MO OPraHM3auMM NPeaoCTaBAeHUA MYHULMNAAbHbIX YCAYr
MBY "I'MKL," 3a npegocTtaBneHMEM MyHULUMNANBHOM YCAYTK 3as8BUTENIO Pa3bacHAETCA MHGOPMaLUS:

- 0 CPOKax NPeaoCTaBAeHNA MyHULMNAAbHON yCayru;

-0 Tpe6OBaHMF|X, npeabAasaAemblX K d)opme n nepevyHw [JOKYMEHTOB, HEO6XO,CI,MMbIX ana
npepnocrasieHnA MYHVILI,I/II'IaJ'IbHOf/‘I ycnyru.

Mo enaHuto 3asBuTens MHPopmauma o TpeboBaHUAX K ¢Gopme M NepeyHio LOKYMEHTOB,



HeobXo4MMbIX A1A NPefoCTaBAeHUS MYHULMNANbHOW YCyrM, TakXKe MOXKeT OblTb NpeacTaBieHa emy
COTPYAHMKOM OTAena no opraHus3auMm npeaoctaBneHMa MyHuumnanbHbix ycayr MBY "TUKL",
OTBETCTBEHHbIM 33 MHPOPMMPOBAHUE, Ha BymMarKHOM HocuTene, oTnpasaeHa PaKCUMWUABbHOM CBA3bLLO
WKW NOCPEACTBOM 3/1EKTPOHHOTO COOBLLEHMS.

Cneumanuct otaena no opraHM3auMu NpPefocTaBAeHUs MyHUUMNaAbHbIX ycayr MBY "TMKL",
OTBETCTBEHHbIN 3a MPUEM [OKYMEHTOB, OCYLLECTBAAET C/leaylolme AeWCTBMA B Xo4e npuema oT
3anBUTeNs 3asAB/IeHUA (3anpoca) U AOKYMEHTOB, HeOBXoAUMbBIX 411 NPefoCTaBAeHUA MyHUUMNANbHOM
yCAyru:

- YCTaHaB/MNBaET npegmeT O6paLLI,EHMFI, nposepAeT JOKYMEHT, y,CI,OCTOBepﬂIOLLI,Ml\;I JTNMYHOCTDb;,
- NpoBEePAET NO/IHOMOYMNA 3aABUTENA;

- NpoBepsAeT Ha/nune BCeX AOKYMEHTOB, HEOBXOAMMbBIX ANA NPeaoCcTaB/ieHUA MYHULMNANbHOM
YyCNyrn, KoTopble 3asBUTeNb 0653aH MNpPefoCcTaBUTb CaMOCTOATE/IbHO B COOTBETCTBUM C NMYHKTOM 2.6
HACTOALLEro aAMUHUCTPATUBHOIO PerfiaMeHTa;

- NPV COOTBETCTBUM 3asBEHMA (3anpoca) U NpuUnaraemblx K HeMy AOKYMEHTOB, HeobXxoaMMbIX AA
npegoCcTaBAEHMA MyHULMNANbHOM YyCAyrK, TpeboBaHUAM HACTOALLENO agMUHUCTPATUBHOIMO pernameHTa
opopmAaAeT pacnucky o npuveme 3asBfeHWMA (3anpoca) M [AOKYMEHTOB, HeobxoaumbIx Ans
NpegocTaBAEHMA MyHULMNANAbHOW YCAYTK, MO YCTaHOBAEHHON dopme B 3-X IK3EMNAAPaAX.

B pacnucKe ykasblBaeTca:

- pErncTpaLmMoHHbIA HOMED;

- AaTa NpeAcTaBAEHUSA LOKYMEHTOB;

- ®.1.0. 3aasutens;

- aApec perncrpaumm;

- aApec ANa NOYTOBOM KOPPECNOHAEHUNN;

- a4pec 3/IeKTPOHHOM NOYTbI;

- Homep TenedoHa;

- HAUMEHOBaHWE MYHUUMNANbHOM yCayru;

- NepeyYeHb JOKYMEHTOB C YKAa3aHWEM UX HAMMEHOBaAHUSA, PEKBU3UTOB;

- KOZIMYECTBO 3K3EeMNIAPOB U CTPAHML, KaXKA0ro M3 npeacTaB/ieHHbIX AOKYMEHTOB (OpUTrMHaNos u
UX Konui);

- AaTa Bblaa4n pe3y/ibTata MyHVILI,I/II'IBI'IbHOVI ycnyru;
- ¢aMVII'IMFI N nHnumnanbl cneunmanncrta, NpUHABLLETro AJOKYMEHTbI, @ TaKXe ero nognucob;
- noanucb 1 pacmmd)pOBKa noannucu 3aABuUTeENA.

MepBbliA 3K3eMNAAP PACNUCKU NepenaeTca 3aABUTENI0, BTOPOW NPUKAAAbIBAETCA K 3aABAEHUIO U
npunaraembiMm K HeMy AOKYMEHTaM, HEOOXOAUMbBbIM ANSA NPefoCTaBAeHUS MYHULMNAAbHOM YCayru,
nepesasaembim B YnpasneHue KX, Tpetuii - B OTAen MO OpraHUsauum npeaocTaBieHuUs
MyHUUMNanbHbIx ycnyr MBY "ITMKLL".

Pe3y1’IbTaTON\ BbIMNOJ/IHEHUA aAMMHMCTpaTMBHOﬁ npoueanypbl ABAAKOTCA 3aPErnMcTtpupoBaHHbIE



3asAB/ieHMe (3anpoca) U AOKYMEHTbI, HeobXoAMMble AN NPeaoCTaBAEHUA MyHULMNANAbHOW YCAYTU.

CpOK BbINOJSIHEHUA aAMUHUCTPATUBHOM NpoLeaypbl - He No3aHee cneaytowero paboyero AHa co
OHA NoJauu 3asaB/eHUn (3anpoca) U AOKYMEHTOB, HE0HXOAUMBIX ANA NPeAoCTaBAeHUA MyHULMMANAbHON
YCAyru.

®uKcaumelt pesyabraTa BbINOJHEHHON aAMMHUCTPATMBHOM NpoLeaypbl OTAE0OM N0 OpraHM3auum
npenocTaBaeHus MyHuumMnanbHbix yenyr MBY "TUKL" sBnsetca cosgaHue 3anucy M NpUKpenneHue
CKAHMPOBaHHbIX KOMUIA 3asBAeHUA (3aNpoca) U NpUaaraembix K HeMy LOKYMEHTOB, HEOBX0AMMbIX ANs
npeaocTaBAEHNA MyHUUMNAAbHON ycayru, B "HypHane pernctpaumm MyHUUMNaNAbHbIX yCayr' B cucteme
3NEKTPOHHOTO AOKYMEHTOO060pOTa aAMUHUCTPALUMN.

MNepenaya oOTAENOM MO OpraHM3auMM NpenocTaBAeHMA MyHUUMNaAbHbIX ycayr MBY "TUKL"
3anBaAeHMA (3anpoca) M npunaraembiX K Hemy [OKYMEHTOB, HeobxoAuMMmbIX ANA MpefocTaBieHus
MyHUUMNanbHoM ycayrm, B YnpasneHue XKKX ocywiectsndaetca He no3aHee cneaytowero paboyero aHa
CO AHA MONyYeHWs 3anB/ieHUs (3anpoca) U MNpuaaraemblX K HEMy [AOKYMEHTOB, HEOBXOAMMbIX ANs
npesocTaBAeHNA MYHULMNANbHOW YCAYTW, HA OCHOBaHMM peecTpa.

3.2. HanpaBneHuMe  CNEUUAZIUCTOM  CEKTOpPA  3JIEKTPOHHOTO  MEXKBe4O0MCTBEHHOro
B3aumogpgeictena MbY "TUKL" merxkBegomMmcTBEHHbIX 3anNpPOCoB.

OcHoBaHMeM ANs Hayana WMCMNOSIHEHWA aAMWHUCTPATUBHON npoueaypbl ABAAETCA MoaydYeHue
CMeuManncToMm CEeKTopa 3J/IEKTPOHHOrO MEeXBEAOMCTBEHHOrO B3aumogencteua MBY  "TUKL",
OTBETCTBEHHbIM 33 MEXBEAOMCTBEHHOE B3aMMOAENCTBME, OT CheumanncTa oTaena no opraHusaumm
npegocTaBAeHMA MyHUUMNANbHbIX ycayr MBY "TMKL", oTBeTcTBEHHOro 3a NpMEM [OKYMEHTOB,
MHPOopPMaLMn 06 OTCYTCTBUM OLHOTO UM HECKOJIbKUX AOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.7 HACTOALLErO
aAAMWUHUCTPATMBHOTO PerlamMmeHTa.

CneuMannct cekTopa 3/IEKTPOHHOIO MeXBeAOMCTBEHHOro B3aummogelctema MBY "TMUKL",
OTBETCTBEHHbIN 33 MEKBEAOMCTBEHHOE B3aMMOAEWNCTBME, HanpasaseT 3anpocbl MO  KaHanam
MEKBEAOMCTBEHHOTO  B3aMMOAENCTBMA B  TOCYAAapPCTBEHHblEe OpraHbl Ccy6bbekToB Poccuitckol
depepaunn, opraHbl MECTHOTO CaMOyNpaB/eHNUsA, TEPPUTOPUASIbHDBIE TOCYAAPCTBEHHbIE BHEOIOAKETHbIE
doHAabl NMb60 NoaBeAOMCTBEHHbIE TOCYAAPCTBEHHBIM OpraHam cybbekToB Poccuiickon ®epepaummn mnm
opraHam  MeCTHOrO  CaMoyrfpaB/fieHMA  OpraHuMsauMW,  yyacTBylowuMe B NpPenoCcTaB/ieHUM,
npeaycMoTpeHHbIX 4Yactbto 1 ctatbm 1 PepepanbHoro 3akoHa Poccuitckoit ®epepauum N 210-93,
rocyAapCcTBEHHbIX MW MYHULMMANAbHbIX YCAYT, HE No3aHee 2 pabounx AHel co gHA Npuema 3asB/eHun
(3anpoca) 1 npunaraembix K HEMY LOKYMEHTOB, HEOBXOAMMbIX ANA NPEAOCTaBNEeHUs MyHULUNAAbHOM
ycayru.

ME)KBEAOMCTBEHHbIﬁ 3anpoc Od)OpMJ'IﬂETCFI M HanpaBaAeTcA B COOTBETCTBUM C NOPAOKOM
meXxXBegoMCTBEHHOTIO VIH(I)OpMaLI,VIOHHOI'O B3aMMOAEl71CTBMFI, npegycmoTpeHHbIM AGVICTBVIOU.LMM
3aKOHOOAaTeNbCTBOM.

HanpasieHne mexKBeaOMCTBEHHOrO 3anpoca OCYLLeCTBAAETCA OAHUM U3 ceaytowmx cnocobos:
- KYpbepom, Nno peecTpy;

- yepes CUCTEMY MENKBEAOMCTBEHHOIO 3/1eKTPOHHOro B3aumoaenctaunsa (CM3B);

- MHbIMM cnocobamu, He NPOTUBOPEYALLMMM AEACTBYIOLLEMY 3aKOHO4ATENbLCTBY.

Mcnonb3osaHne CM3B a4 NOArOTOBKM M HaNpaBAEHMA MEXBEAOMCTBEHHOMO 3amnpoca, a TaKKe
NoNyYeHUA OTBETA Ha MEKBEAOMCTBEHHbIN 3aNpoC OCYLLECTBAAETCA B YCTAHOBEHHOM HOPMATUBHbIMMU
npaBoBbIMKM akTamu Poccuiickoit Peaepaumm n Pecnybanku Komu nopagke.

MeKBeAOMCTBEHHbIM 3anpoc, HanpaBAAemblt ¢ wucnosib3oBaHnem CM3B, noanucbiBaeTca
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3/1eKTPOHHOM NOAMUCLIO CrelMansncTa CeKTopa 3/1EKTPOHHOIO MEMKBEAOMCTBEHHOIO B3aMMOJENCTBUSA
MBY "I'MKL,", oTBETCTBEHHOrO 32 MEeXKBeAOMCTBEHHOE B3auMOoaeNCTBUe.

CpOK BbINO/IHEHMA aAMUHUCTPATUBHOM NPOLLEAYPbl COCTABAAET 2 pabounx aHs.

PesynbTaTom  BbINOAHEHWMA  AOMWHUCTPATMBHOM  Npoueaypbl  ABAAETCA  HanpaBAEHHbIN
MeKBEe,0MCTBEHHbIM 3anpoc.

duKcaumelt pesynbTaTa BbINOJHEHHON agMUHUCTPATUBHOW NpOLLeAypbl CEKTOPOM 3/1eKTPOHHOIO
MEKBEAOMCTBEHHOrO B3ammogenctena MBY "TUKL" sasnsetrca 3anucb B "MMypHane perucrtpauuu
MeKBELOMCTBEHHbIX 3aMPOCOB" B CUCTEME 3/1IEKTPOHHOTO AOKYMEHTOO60POTa aAMUHNCTPALLUMN.

KoOHTpO/Nb 3a HanpaB/lieHMEM MEXBEAOMCTBEHHOrO 3anpoca, MojJydeHMemM OTBeTa Ha
MEKBEAOMCTBEHHbIA 3anNpoCc M CBOEBPEMEHHOW Nepefadeit yKasaHHOro oTeBeTa B YnpasneHue MKKX
OCYLLECTB/IAET CNeuMaancT CEKTopa 3/1IEKTPOHHOTO MEXBEeA0MCTBEHHOTO B3aumoaenctama MbY "TUKL",
OTBETCTBEHHbIM 332 MeXBeAOMCTBEHHOE B3auMoaencTBume.

B cnyyae HapyweHua opraHamu (opraHusauMamu), B aapec KOTOpbIX Hanpasaica
MEXKBEeAOMCTBEHHbIA 3amnpoc, YCTaHOBJAEHHOIO CPOKa HanpasB/AeHWUsA OTBETa Ha MeXBeOOMCTBEHHbIN
3anpoc CrneunanmncT CEeKTopa 3/EKTPOHHOrO MEXBEAOMCTBEHHOro B3ammogeictsma MBY "TUKL",
OTBETCTBEHHbIN 38 MEXKBEAOMCTBEHHOE B3aMMOEeNCcTBNe, HanpasaAeT B afpec opraHoB (opraHusauni),
B aApec KOTOPbIX HanNpaBAAACA  MEKBEAOMCTBEHHbIA  3ampoc, pPeecTp  HanpaB/ieHHbIX
MEKBEJOMCTBEHHbIX 3aMPOCOB C HapyLUEHHbIM CPOKOM UCMNOJIHEHNSA.

Mocne nosyyYeHMA OTBETA Ha MeXBELOMCTBEHHbIN 3anNpoc He nosaHee 2 paboymx AHel co AHA
nosiydeHMA OTBETA Ha  MEXBEAOMCTBEHHbIM  3anpoc  CMeuManncT  CeKTopa  3/eKTPOHHOTO
MEKBEAOMCTBEHHOTO B3ammogenctema MBY "TUKL,", OTBETCTBEHHbIN 3a MeKBEAOMCTBEHHOE
B3aMmoaencTame, nepegaet ux B YnpasneHue HKKX.

3.3. MpuHAatne YnpasneHnem KX pelweHusa o npesoctaBAeHMM MYHULUNANBHOW YCAYrM UAm
OTKase B NpefoCcTaB/lIeHMM MYHULMNANAbHOW YCAYTW.

OcHOBaHMEM [A/1A Hayana WUCMNOJHEHWA AaAMUHUCTPATUBHOW npoLeaypbl ABAAETCA nepeaava
OTAEN0M MO OpraHM3aLmu NpefocTaBAeHna MyHULMnanbHbix yenyr MBY "ITMKL" 3apernctpmpoBaHHbIX
3aABfeHNA (3anpoca) M npunaraembix K HeMy [OKYMEHTOB, HeobXoAWMbIX AAA MpefocTaBieHus
MYHULMNANbHOM ycayru, B YnpasaeHune HKKX.

3.3.1. Cneupannctom YnpasneHusa KX ocylwecTBnseTca npoBepKa NpeaocTaBNeHHOro 3aAB/ieHUn
(3anpoca) 1 npunaraembix K HEMY AOKYMEHTOB, HEOBXOAMMbIX ANA NPefoCTaBAEHUA MyHMLMNAAbHOM
ycayru.

CpOK BbINO/IHEHUA A AMUHUCTPATUBHOIO ,D,EVICTBMFI coctasnset 1 pa6oqm71 AEHb.

3.3.2. Cneumanuct YnpasneHusa KX nepepaet 3asaBneHue (3anpoc) M npunaraemble K Hemy
AOKYMEHTbI, Heobxoaumble AN NPefoCcTaBNeHUs MYHUUMMANbHOW ycnyru (ganee - [LOKYMEHTbI),
cneunanucty  YnpaB/ieHUA  apXUTEKTypbl, TOPOACKOrO  CTPOUTENbCTBA W 3eMJ1en0/ib30BaHMA
aAMMUHUCTPALMK, OTBETCTBEHHOMY 33 NPeAOCTaBAEHNE MYHULMMANLHOM YCAYTN.

CpOK BbINO/IHEHUA A AMUHUCTPATUBHOTO ,D,EﬁCTBMH coctagnset 1 pa6oqm‘/’| AEeHb.

3.3.3. B c/nlyyae OTCyTCTBMS OCHOBAHWI AN OTKA3a B NPeAOCTaBNEHUN MYHUUMMNANALHOMN yCayru,
YKa3aHHbIX B noanyHKkTe 2.10.2 nyHKTa 2.10 HacTOAWEro agMMHUCTPATUBHOIO pPernameHTa, cneunanmnct
YnpaBneHua apxuTeKTypbl, TFOPOACKOrO CTPOUTENbCTBA M 3eMIENO0Nb30BAaHMA  AAMUHUCTPALUNK,
OTBETCTBEHHbI 33 NpefoCTaBNeHNne MYHULMNANbHOW YCAyrK, TFOTOBUT COMNAcOBaHUE CXEMbl
pacnoioxeHna O6BEKTOB ra3soCHabXKeHUA, MCMOAb3yeMbIXx Ana obecnevyeHUAa HaceseHWA rasom Ha
Tepputopumn MO TO "CbIkTbiBKap", B Buae nucbMa Ha 6/aaHKe agMUHUCTPaALMKM 3a MNOALNUCHIO



3aMecTUTeNA PyKoBOAMTENA aAMUHUCTPAUMKN, KYPUPYIOWEro AeATeNbHOCTb YNpaBAeHMs apXUTEKTYpbI,
rOpOACKOro CTPOMTENbCTBA M 3eM/EM0Nb30BaHNA aAMUHUCTPALMUMN.

CpOK BbIMOJIHEHUA aAMUHUCTPATMBHOIO AENCTBMA cocTasneT 15 KasieHaapHbIX AHEN.

3.3.4. B cnyyae Ha/M4yMa OCHOBAHWIM ANA OTKa3a B NPeAoCTaB/NEHUN MYHULUMNANbHOW YCAyru,
YKasaHHbIX B noanyHkTe 2.10.2 nyHKTa 2.10 HacToAWEero agMMHUCTPATMBHOIO pernameHTa, cneunanmnct
YnpaBneHna apxuUTEKTypbl, FOPOACKOro CTPOUTENbCTBA M 3eM/eno/b30BaHUA  agMUHUCTPALLUW,
OTBETCTBEHHbIA 3a NpeaoCTaBfeHNE MYHWUUMNANAbHON YCAyrn, roTOBUT yBeAoOMeHWe 06 OTKase B
NpeLoCTaBAEHUN MYHULMNANBHOW YCAYrK B BMAE NUCbMA Ha BiaHKe agMWMHUCTPALMK 33 NOAMNUCHIO
3aMecTuUTeNa pyKoBoAUTENA agMUHUCTPALMK, KYPUPYIOLWEro AeATeNbHOCTb YNpaBAeHUA apXUTEKTYpbI,
ropoACKOro CTPOUTENbCTBA M 3EMNENO/Ib30BAHUA aAMUHUCTPALMM, C YKA3aHMEM OCHOBaHMI OTKa3a B
npeLoCcTaBAEHUN MYHULMNANBHOM YCAYIW.

CpOK BbINO/IHEHUA A AMUHUCTPATUBHOIO ,D,GVICTBMH cocrasnset 20 KaneHaapHbIX AHEﬁ.

3.3.5. MNocne 3aBeplleHMA MNOAFOTOBKM pe3ysbTaTa NPeAoCTaB/lEHUs MYHULMMA/IbHOM YCayru
cneunanuct  YnpasaeHuA  apXUTEKTYpbl, TOPOACKOro  CTPOUTENbCTBA WM 3eMJ1eno/ib30BaHMUA
aAMMHUCTPALMN, OTBETCTBEHHDLIA 33 NPEAOCTaB/EHME MYHUUMNAAbHOM YCAyru, nepepaeT pesysbraTt
NpeaocTaB/leHNss MyHULMUNANbHOW YCAYTM B OTAEN KOHTPOAA 32 YNPaBJAEHUEM XUIULLHbIM GOHAOM U
coaepxkaHnem Tepputopun Ynpasnenua HKX. Cneumanuct YnpasneHus KX rotoBut peectp o
nepegavye pesynbTaTa nNpPeaoCTaBAEHUA MYHUUMMNANbHOM YyCAyrM B OTAEN MO  OpraHu3auuu
npeaocTaBAeHUsa MyHMumMnanbHbix yenyr MBY "TUKL" ans Bblgaum 3aasutento.

CpOK BbINOAHEHMA aA4MUHUCTPATUBHOIO AEWCTBMA COCTABAAET 3 KaNeHAaPHbIX AHA.
CpOK BbINOAHEHMA aAMUHUCTPATUBHOW NpoLeaypbl COCTaBAAET 25 KaneHAapHbIX gHEN.

Pe3ynbTaTomM BbINONHEHUA aAMWHUCTPATMBHOM Mpoueaypbl ABASETCA MNPUHATUME pPEeLIeHMA O
npeaoCTaBAEHUN MYHULMNANbHOM YCAYTU UKW OTKa3e B NPeAOoCTaBNEHUN MyHULMNANbHOW YCAYTH.

®PuKcaumelt pesynbTata BbINOJHEHHOM aAMWHUCTPATMBHOM Mpoueaypbl ABASETCA NOAMNMCAHHbIN
OOKYMEHT, NoATBEpPKAAoOWMIA peleHMe O NpeaocTaBNeHUM MYHULMMNANbHOM YCAyrM UAM OTKase B
npesoCcTaBAEHUN MYHULMNANBHOM YCAYIU.

3.4. Bbigaua 3aABUTeNIO pe3y/ibTaTa NpeaocTaBNeHns MyHULMNANbHOW yCayri.

OcHoBaHWeM Ana Hayana UCNOJHEHWA AagMUHUCTPATUBHOM Mpoueaypbl ABAAETCA NOCTYNJeHue
NoANMCaHHOIO AOKYMEHTa, NOATBEPKAAIOLLErO pelleHne 0 NpeaoCcTaBAeHUN MyHULMNANbHON YCayru
UAN OTKase B MNPeAOoCTaBAEHUM MYHUUMNANAbHOU Yycnyru (ganee - pesynbTaT NpeaocTaB/ieHus
MYHUUMNaNbHOM ycnyru), s Ynpasnenua MKX cneunanucty otgena no opraHvM3aumm npeaoctaBieHuns
MyHUUMNanbHbiX ycayr MBY "TMKL", oTsBeTcTBEHHOMY 3a Bblgayy pe3yabTaTa NpefocTaBiAeHUs
MYHULMNANbHON YCAYTu.

Pe3synbTaT npepoctaBnAeHUAs MyHULMNANAbHOW YCAYyrM nepefaeTca cneumanuctom YnpasneHus
KX cneumanucty oTgena no opraHvM3auuu npenocTaBieHMa MyHUUMNanbHbix ycayr MBY "TUKL",
OTBETCTBEHHOMY 3a Bblgayy pe3y/nbTaTa NpefoCTaBAeHUA MyHULMMNAJAbHOM YCAYrM, He MeHee Yem 3a 3
KaNeHAapHbIX AHA 00 AHA UCTEYEHWA CPOKA NPefocCTaBNeHUA MYHULMMNAAbLHOM YCAYrK, YKa3aHHOTO B
NyHKTe 2.4 HacToALLEero afMMHUCTPATUBHOIO pernameHTa.

PesynbTaT MNpeaoCTaBAeHUA MYHUUMMNANbHOM YCAYrM CKaHUPYETCa cneumanuctom oTtgena no
opraHusaumMm npefocTaBlAeHUs MyHUUMNanbHbiX ycayr MBY "TUKL" B "MypHane peructpauuu
MYHULMNANbHbIX yCAyr" B CUCTEME 3N1€KTPOHHOMO A0KYMeHTo060p0oTa aAMUHUCTPALLUN.

Pe3ynbTaT npenocTaBNeHUMA MYHUUMMNANbHOW YCAyrM nepepaeTca B OTAeN Mo OpraHusaumm
npeaocTaBAeHUa MyHUUMnaabHblx ycayr MBY "TMKL" Ha ocHoBaHWKM peecTpa o0 nepegade pesysbTaTa



npeaocTaBAEHMA MYHWLMNANbHON YCAYTM C BHECEHMEM AaHHbIX CBeAeHWi B "MypHan peruvcrpaumm
MYHULMNANbHbIX yCAyr" B CUCTEME 3N1EKTPOHHOMO A0KYMEHTO060pOoTa aAMUHUCTPALNN.

CneuManuct otaena no opraHuM3auMu NpeaocTaBAeHUs MyHUUMNanbHbIX ycayr MBY "TUKL",
OTBETCTBEHHbIN 33 Bbl4ayy pe3ynbTaTa NPefoCTaBAEHUA MYHULMMANAbHOM YCAYrM, MOAYYUBLUNIA
pe3ynbTaT NPefoCTaBAEHUA MYHUUMNANBHOM YCAyrn, NPOBEPAET ero Haju4yMe B peectpe, U Aenaet
OTMETKY O NPUHATUN.

CneuManuct otaena no opraHM3auMu NpeaocTaBAeHUs MyHUUMNanbHbIX ycnyr MBY "TUKL",
OTBETCTBEHHbIA 33 BblAayy pe3ynbTaTa MPefoCTaBAeHMA MYHULMMANAbHOW yCayru, WHbopmupyert
3aABUTENs O TOTOBHOCTW pe3ynbTaTa MNPefoCTaBAEHUA MYHUUMMNANAbHON ycayrn no TenedoHy uaum
nocpeacTBOM OTNPaBAEHUA SNEKTPOHHOTO COOBLLEHMA HA YKa3aHHbIN 3aABUTENEM afpec 3/IEKTPOHHOM
noyThbl.

Ecnn 3asutenb obpatuacA 3a NpenocTaBJeHMEM MYHULUMNANAbHOM YyCayrn 4vepes nopTasbl
rocy4apCTBEHHbIX M MyHUUMNAAbHbIX yCayr (yHKUMIA), TO MHGOPMMPOBaAHME OCYLLECTBAAETCA TaKkKe
yepes NopTasibl roCyAaPCTBEHHBIX U MYHULMMAAbHbIX YCAYT (GYyHKUMNA).

Bblgayy [OKYMEHTA, ABAAIOWLEroCA pe3y/ibTaToOM NpPefocTaBieHMA MYHULMMANAbHOW YCAayru,
OCYLLECTBNAET CNeuMaanct otaena no OopraHusauuMm npegocraBaeHnA MyHuuMnanbHbix ycnyr MBY
"TMKL", oTBETCTBEHHbIN 3a BblAavy pe3y/ibTaTta NpeaocTaBAeHUa MyHULUNAbHON YCAYTU.

Mpu Bblgaye pesynbTaTa NPeAOCTaBAEHUA MYHUUMMNANbHOM YCAYrM Ccneuuanuct otaena no
OpraHuM3auMM npenocTaBAeHUAs MyHUUMNanbHbIX ycayr MBY '"TUKL", oTBeTCTBEHHbIM 3a Bblgaudy
pesy/nbTaTa NpeaocTaBNeHUA MyHULMNAAbHOW YCayru:

- NpoBepsieT AOKYMEHT, YAO0CTOBEPAIOWMN NNYHOCTb 3aABUTENA, Ha/IMUME COOTBETCTBYHOLLMX
NMOJIHOMOYMI Ha NOJIyYEHUE pe3yabTaTa MyHULMMNAIbHOM YCAYTH;

- Bbl4AET pe3ynbTaT NpeaoCcTaBAeHNA MyHULMNANLHOW YCAYTM NPU NPeLoCTaBAeHUN 3aaBUTENEM
pacnucKuy;

- B C/lyyae yTepu 3aABUTENEM PaCNUCKU Cneunannct otgena No opraHM3aumm npenocraBneHun
MyHUUMNanbHbix ycnyr MBY "TMKL", oTBeTCTBEHHbIN 3a Bblgady pe3y/nbTaTa MpeaocTaBaeHUn
MYHULMNANbHON yCyry, pacnevyaTbiBaeT HOBbIN 3K3eMNIAP PAClMCKKU, HA KOTOPOW 3aABUTeNb AenaeT
Haanuce "opuUrnMHan pacnuckm ytepsH", cTaBuT Aaty U NoanNuUch;

- B C/NyYyae ecan 3a MoJiydeHMemM pesynbTaTa NpeaocTaBfeHUs MYHUUMNANbHOW yCayru
obpallaeTca npeAacTaBuTeNb 3aABUTENA, CMNEUManuCT, OTBETCTBEHHbIM 3a Bblgayy pesysbTaTa
NpeaocTaBAeHMs MYHULMNANbHOM YCAYTW, YKasblBaeT Ha pacrnucKe HOMep W AaTy [AOKYMEHTa,
NOATBEPXAAIOWIEr0 ero MOJIHOMOYMA, UM eCAN NPeAcTaBAATb UHTepechbl 3aABUTENs YNOJHOMOYEHO
HOBOE /IMLUO, He YyKa3aHHOe B pacnucKe, AOEeNaeT KOMWI0 AOKYMEHTa, MOATBEPMKAAIOLLEro ero
NOJIHOMOYUS;

- NoslyyeHue pesyabTaTa MPeAoCTaB/eHUs MyHULMMNANAbHOW YCAYrM 3asBuUTeb NOATBEPKAAET
JIMYHOM MOAMKUCBIO C pacwMdpPOBKOM B COOTBETCTBYIOWEN rpade Ha 3K3eMnaspax PacrnuvcKku, KoTopble
nepeaatotca B YnpasneHune KX 1 B oTaen no opraHusaumMm NpeaocTaBieHna MyHULMNAAbHBIX YCayr
MBY "TUKL,".

Echn 3aasutenb o6paTw1cn 3a npeaocrtaBieHUneEm MyHMLI,VII'IaﬂbHOﬁ ycnyrm 4yepes ortaeneHue
NoYTOBOM CBA3U, TO pe3ynbTaTt nNpenocraBaeHunA MYHMLI,MI'Ia}'IbHOﬁ YCNyrn HanpasBAAeTCcA 3aABUTENIO
3aKa3HbiM NNCbMOM C yBeEAOM/TIEHUNEM.

CpOK BbINO/IHEHUA aAMMHMCTpaTMBHOVI npoueaypbl COCTaBNAET 3 KaneHaapHbIX AHA.

Pe3y1’IbTaTON\ NCNOJIHEHUA a,ﬂ,MMHMCTpaTMBHOVI npoueanypbl ABNAETCA Bblad4a 3aABUTENO



pesynbTaTa NpeaocTaBNeHUA MyHULMNAAbHOW YCAYTU.

®dukcaumelt pesynbraTa BbIMOJHEHHON aAMUHUCTPATUBHOM NpoLeaypbl OTAEN0M NO OpraHM3aLmun
npeaoctaBneHns MyHuumnanoHblx yeayr MBY "TUKL" asnaetca BHeceHue B "ypHan perncrpaumm
MYHULMNANIbHbIX YCayr" B cucTeMe 3N1eKTPOHHOTO A0KYMEHTo060poTa agMUHUCTPaLMN MHGOPMALIUK O
daKTMUyecKom aate Bblgauym pesysibTata NPeaocTaBAeHns MyHULMNAIbHOM YCayTn.

HeBocTpeboBaHHbIM pe3ynbTaT NPeaoCcTaBAeHUA MYHUUMNAABHOM YCIYIM XPaHUTCA B OTAene no
OpraHusaumMm NpeaocTaBAeHNs MyHUUMNanbHbix yeayr MBY "TUKL" B TeueHne He meHee 7 paboumx
OHel  OT KOHTPO/JIbHOM AaTbl BblAayM pe3y/abTaTa NPeAOCTaBAEHUA MYHULMMAANAbHOW  YCayru
(KOHTPONIbHOW [ATON CYMTAETCA [AeHb, CNeayllMiA 3a AHEM MWCTeYEeHWs CpPOKa npesocTaBieHUA
MYHUUMNANbHOM YCAYIU, YKA3aHHOFO B NMyHKTe 2.4 HAacTOALLEro afAMUHUCTPATUBHOIO pernameHTa) <*>.
He nosaHee cnepyowero paboyero [HA Mocie 3aBeplleHMA BbILWEYKA3aHHOMO CpPOKa XpaHeHwuA
HeBOCTPebOBaHHbLIA pe3ynbTaT NPeAOoCTaBAEHUA MYHULMNAABHOW YCAYyrM nepepaeTca OTAENOM MO
OpraHusaLmMmn npeaocTaBiaeHna MyHUUMNanbHbIx yeayr MBY "TUKL" B YnpasneHune HKX.

HeBocTpeboBaHHbI pe3ynbTaT NpeaoCcTaBieHMa MYHULMUNAAbHOM YCAYrX BblAAeTCcA 3afBUTENIO He
nosaHee 3 paboumx AHeRn, nocne ero obpalleHns B OTAeNn MO OpraHM3auun npeaocTaB/ieHUs
MyHUUMNanbHbIX ycayr MBY "TUKLU" c 3asaBneHvem (3anpocom) o Bblgade HeBOCTpeboBaHHONo
pesynbTaTa NPeaoCcTaBNeHNs MyHULUMANAbHON YCAYrn.

3anABuTe/Ib BNpaBe OTO3BATb CBOE 3asABJjeHMe (3anpoc) Ha NoJiyYyeHUe MyHWULMNAAbHOW yCayrv B
Noboil MOMEHT pPacCMOTPEHMA, COracoBaHUA WAM  NOATOTOBKM pe3ynbTaTa MNpeaocTaBAeHMsA
MYHULMNANbHOW ycayri, obpaTMBLLMCL C COOTBETCTBYIOWMM 3asBJEHMEM B OTAEN MO OpraHMsauuu
npeaocTaBNeHUs MyHuMUMnanbHbIX ycayr MBY "TMKU". B 3tom cnyyae 3aABneHue (3anpoc) wu
npunaraemble K Hemy [OOKYMEHTbl, Heobxogumble ANA MNPeAoCTaBNAEHUA MYyHUUMNANbHOW YCayru,
NPUHATbIE OT 3anABMTeNA, NOAJEXKaT BO3BPATy 3anABMTEN0 B MOJHOM 06bemMe, O Yem B Pachucke
AenaeTca COOTBETCTBYIOWAA OTMETKA.

TexHnueckan owmnbka (onucka, oneyaTka, rpammaTtnyeckas Uan apudmetudeckas owmnbra ambo
nogobHaa owubKa), coAepKalWanca B [AOKYMEHTe, ABAAIOLIEMCA pPe3ynbTaToOM nNpeaocTaBieHus
MYHULMNANbHON YCAyrM, NOANEXMUT WCNPABAEHUIO B C/y4ae MOCTYNJeHWs B agMWHUCTPALMIO OT
3aABUTENA HA NOJIyYEHME MYHMUMMNANbHOM YCAYrM WMAW vua, AEeNCTBYIOWEro Ha OCHOBaHUM
[0BEPEHHOCTH, 0POPMIEHHOM Hag/exallmm obpasom, 1 (Man) MHOro AOKYMeEHTa, MOATBEPXKAAIOLLErO
NoJIHOMOYMA MNpeacTaBuUTens (3aKOHHOro npeacraBuTens), 3asBneHua (3anpoca) o Takon olwunbKe B
Npoun3Bo/ibHOM popme. 3asBNeHNe HanpPaBAAETCA B aAMUHUCTPALMIO MO MOYTE, 3/1EKTPOHHOM NoYyTe nau
nmyHo.  TexHMyecKasa oOwWKMBKa B  OOKYMEHTe, ABAAIOWEMCA PesynbTaToM  MpenocTaBAeHus
MYHULMNANbHOWN YCAYTK, MOANENUT MCNPABIEHNIO B CPOK He Bosiee yem 30 KaneHAapHbIX AHeN co AHA
perncTpauumn B agMMHUCTPaLIMK BbilLEyKa3aHHOro 3aaBaeHua (3anpoca).

YnpasneHue KX 0643aHO NpoBepUTb COAEPHKaLLYOCA B 3aaBAeHMM (3anpoce) nHpopmaumio u
YCTPaHWUTb COOTBETCTBYIOLLYIO OLIMBKY NyTEM BHECEHUA U3MEHEHUIA B AOKYMEHT UM NPUHATL PELLeHne
06 OTK/IOHEHWW TaKoro 3assiaeHMs (3anpoca) ¢ 060CHOBAHMEM NPUYMH OTKAOHEHMA. [JOKYMeHT C
BHECEHHbIMM UCMPaBAEHUAMM UAW pewleHMe 06 OTKAOHEeHUW 3aABieHus (3anpoca) BblgaeTca
3aABUTENI0 /IMYHO WAM HaMpaBAAeTCA MOCPEeACTBOM MOYTOBOrO OTMPaBAEHMA MO YKasaHHOMY B
3aAB/IeHUN (3anpoce) NoYTOBOMY aapecy.

IV. ®opmbl KOHTPONA 32 UCMOJITHEHUEM
A4MMHUCTPATUBHOIO periameHTa

4.1. TeKyLWwmnit KOHTPOAb 3a cOBAOAEHMEM UCNONHEHUA OTBETCTBEHHbBIMM AO/IKHOCTHBIMW IULLAMU
NO/IOXKEHUA HACTOALLEr0 aAMWHUCTPATUBHOIO PeriameHTa U WMHbIX HOPMATUBHbIX MPABOBbIX AKTOB,
yCTaHaBAMBaOWMX TPebOoBaHUA K NPefoCTaBAEHNIO MYHUUMNANbHOM YCAYIU, @ TaKKe NPUHATUEM UMUK
pelleHunii OCyLLeCcTBAAET 3aMecTUTeNb PYKOBOAMTENA afMWHUCTPALMK, KYPUPYHOLLMA AeATeNbHOCTb
YnpasneHua KKX.



4.2. KOHTPO/1b 33 MOJIHOTOM M KayecTBOM NpenocTaB/ieHUA MyHULMMNANAbHOW YCAYrn BKAOYAET B
cebs nposBeaeHMe NNAHOBbLIX M BHENAAHOBbLIX NPOBEPOK, BbIBAEHWE U YCTPaHEHMEe HapyLleHUA npas
3aABUTE/NIEN, PAaCCMOTPEHME, NPUHATUE PeLLleHMt U NOoAroTOBKY OTBETOB Ha ObOpalleHusa 3aasBuTenen,
coaepxalime Xanobbl Ha pelweHun, aeicteus (6esaencrTene) AO0NMKHOCTHbLIX NULL, OTBETCTBEHHbIX 3a
opraHmMsauuto paboTbl NO NPeAOCTaABAEHNID MyHULMMNANbHOM YCAYTN, N OCYLLECTBAAETCA HAa OCHOBAHUMU
pacnopaXKeHna aAMUHUCTPALUN.

[na npoBeaeHMsA NPoOBEPOK NPU aAMUHUCTPALMM CO34aEeTCA KOMMUCCUA, B COCTaB KOTOPOWN BXOAAT
AONIKHOCTHbIE INLLA agMUHUCTPALLMM, OCYLLLECTBAAIOWME KOOPAMHALMIO AeATEeNbHOCTU aAMUHUCTPALLMM
No NpeaoCTaBAEHUIO MyHULMNANbHBIX YCAYT, U APYTUe 3aMHTepecoBaHHble Anua. MaaHoBble NPOBEPKK
npoBoAATCcA He Yawe 1 pasa B 2 roga. BHennaHoBble NPOBEPKM NPOBOAATCA B CBA3M C NOCTYNIEHMEM B
aAMWHUCTPALMIO 0BpaLEHNI DU3NYECKMX U IOPUAMYECKUX UL, C KaobaMM Ha HapyLLUeHWe MX NpaB U
3aKOHHbIX MHTEPECOB NPU NPEAOCTABAEHUN MYyHULMNANABHOW YCIyTU,

Pe3ynbTaTbl OEATENLHOCTM KOMMUCCUM ODOPMAAIOTCA B BUAE aKTa, KOTOPbIA COCTaBAAeTcs B 2
3K3emMnaapax 1 NoANMuCbIBAeTCA AO/IKHOCTHLIMU ANLAMU aAMUHUCTPALLMM, MPOBOAMBLUMMW NPOBEPKY.
B aKTe 40/1KHbl 6bITb OTMEUEHbI BbIABNEHHbIE HEA0CTaTKM 1 NPEeAN0KEHNA NO UX YCTPaHEHWIO.

Mpy NpoBeAeHMM BHEMAHOBbLIX NPOBEPOK NEPBbI IK3EMNAAP aKTa NpMobLLaeTca K maTepuanam
NPOBEPKM, BTOPOM 3IK3eMNaAp He nosgHee 5 paboumx AHeNn co AHA 3aBeplleHMA MPOBEPKU
HanpaB/seTca 3aaBUTeNo (NpeacTaBUTeNO 3aaBUTeNs, AEUCTBYIOWEMY Ha OCHOBAaHMU O0BEPEHHOCTH,
odbopmMNeHHON Hagnexalmm obpasom, U (MAM) MHOTO AOKYMEHTa, NOATBEPKAAIOLLEr0o MOSHOMOYNA
npeacTaBuTens (3aKOHHOro NpeacTaBUTeNs), 3aKasHbiM MOYTOBbLIM OTMPAB/EHNEM C YBEAOMJIEHUEM O
BpYyYEHUU.

4.3. Mo pesynbTaTam NpoBeAeHHbIX NPOBEPOK B C/lyYae BbIABNEHMA HAPYLWEHNI NpaB 3anaBUTENEN
OCYLLECTBASETCA MPUBNEYEHME BUHOBHbIX JIUL, K OTBETCTBEHHOCTU B COOTBETCTBUM C AENCTBYIOWMM
3aKoHoaaTenbcTBoM Poccuiickoi Pepepaumu.

4.4. KoHTpo/ib 3a NpefocTaBNeHUEM MYHULMNANbHOMN YCAYrM MOXKeT ObiTb OCYLLEeCTBAEH €O
CTOPOHbI rpaxkaaH, ux ob6beaMHEHUI U OpraHn3aumnin 1 BKAOYaeT B ceba opraHM3aumio n nposeaeHue
COBMECTHbIX MeponpuaTUiA (CeMUHApOoB, NPOBAEMHbIX AMCKYCCUU, "TOpAYMX JNHWUIA", KOHdepeHLui,
"Kpyrabix ctonos"). PeKomeHaauMM 1 NpeasoXKeHns no Bomnpocam npeaocTaBAeHUA MYyHUUMNAAbHOM
ycnyru, BblpaboTaHHble B X04e NPOBeAEHUA TaKUX MEPONPUATUN, YUUTbIBAIOTCA aAMUHUCTPauuein, MBY
"TUKL," B ganbHenwen paboTe No NpesoCcTaBAEHUIO MyHULMMNAAbHOM YCAyTK.

V. focyaebHblii (BHecyaebHbIN) nopaaoK 063KanoBaHUA peLleHuii
u pencTeuii (besaeiicTenna) opraHa, NpeaoCTaBNAIOLLEro
MYHULMNANbHYIO YCAYTY, @ TAK}Ke A0/MKHOCTHBIX NL,
MYHULMNANbHbIX CAYXaLmX

5.1. 3aABUTENIM MMEIOT NPaBO Ha 06KanoBaHWe pelleHuid U aercTBuin (6esgeicTBmna) opraHa,
NpPeaoCTaBAAIOWErO MYHUUMMANbHYIO YCAYTY, @ TaKKe AOKHOCTHBIX /UL, MYHUUMNAAbHBIX CAYMKaLUX,
NPUHATBIX (OCYLLECTBAAEMBIX) B XO4€ UCMOAHEHUA MYHUUMNANbHOW YCAYTK, B 4O0CyAeOHOM nopagxe.

PekomeHayemaa ¢opma Kanobbl npueegeHa B [puaoxenun N 2 K HacTosAwemy
aAMWHUCTPATUBHOMY PEriameHTy.

5.2. 3asBUTeIb MOXKET 06PaTUTLCA C Kanoboli, B TOM YMC/IE B CNEAYIOLLMX CYYasX:

1) HapyweHue cpoKa perucrpauuu 3anpoca 3asaBuTeNA O NPeAoCTaBAEHUM MYHULMNANbHOM
YCNYrK, 3anpoca, YKkasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa N 210-93;

2) HapyLeHWe CpoKa NpeaoCcTaBAeHUA MyHULMNANbHOM YCAYTn;

3) TpeboBaHMe y 3aABUTENA AOKYMEHTOB MAM MHOOPMAUMM NMBO OCyLLeCTBNEHUA AeNCTBUM,
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npeactaBneHe UAK OCYLLECTBIEHNE KOTOPbIX He MPeayCMOTPEHO HOPMATMBHbLIMU NPaBOBbLIMM aKTaMM
Poccuiickolt deaepaummn, HOPMaTUBHBIMM MPABOBbIMKU aKTamu Pecny6ivku Komu, mMyHMUMNAAbHBIMK
NpPaBOBbIMW aKTaMM A5 NPeAoCTaBAEHUA MyHULMNANbHOW YCAYTHY;

4) oTKas B Npueme AOKYMEHTOB, NMpeaoCTaB/ieHWMEe KOTOPbIX MNPeayCMOTPEeHO HOPMATUBHbIMU
npaBoBbIMK aKkTamu Poccuinckoir Pepepaumm, HOPMATUBHBIMW NPABOBbIMM akTamu Pecnybankm Komu,
MYHULMNANbHBIMUW NPaBOBbIMWU aKTaMU A5 NPEAOCTaBAEHUA MYHULMNANBHON YCAYTW, Y 3aABUTENS;

5) 0TKas B NpeaocTaBieHUM MyHULMNAIbHOM YCAYrK, €eCIM OCHOBAHMA OTKa3a He NpeayCMOTPEHbI
desepanbHbIMM 3aKOHAMM U MPUHATBIMW B COOTBETCTBUU C HUMMU MHBIMU HOPMATUBHbLIMW NPaBOBbIMU
akTamu Poccuitckoit Pegepaunm, 3akoHamMM U UHBbIMU HOPMATUBHbIMM NPaBOBbIMM aKTamu Pecnyb6ankm
Komu, MyHUUMNANbHbIMW NPAaBOBLIMM aKTaMU;

6) 3aTpeboBaHWe C 3anaBUTeNs NpPW NPeaoCTaBNeHUM MYHUUMNANbHOW YyCAyrM nnaTbl, He
npeaycMOTPEHHOM HOPMATMBHbIMM MNPABOBbIMW akTamu Poccuiickoit depepaunm, HOPMATUBHbIMMU
NpaBoBbIMK akTamu Pecnybamku Komun, MyHULMNAIbHBIMKW NPABOBbIMW aKTaMu;

7) OTKa3 opraHa, NpPeaoCTaBAAIOLWLEr0 MYHUUMMNAAbHYIO YCAYry, AO/KHOCTHOrO AMLA OpraHa,
NpeaoCTaBAAIOWErO0 MYHULMNANAbHYIO YCAYTY, B UCMpPaBAEHWM AOMNYLWEHHbIX OMNevyaToKk M owunboK B
BblAaHHbIX B pe3y/bTaTe MPeaoCTaBAEHMSA MYHUUMMNANbHOW YCAYrM AOKYMeHTax Aubo HapylieHue
YCTaHOB/IEHHOrO CPOKa TaKMX UCMPaBAeHU;

8) HapyweHWe cpoKa WAM NopsAfKa BblgauyuM LOKYMEHTOB MO pes3y/bTaTamM NpeaocTaBieHus
MYHULMNANLHOM yCayru;

9) npuoCTaHOB/MEHWE  NPEeAOCTaBAEHUA  MYHMUMMANbHOM  YyCAyrM, €CAM  OCHOBaHMA
NPWUOCTAHOB/IEHMA He NPeayCcMOTPEHbl PpeaepasbHbIMU 3aKOHAMM U MPUHATBIMU B COOTBETCTBUN C HUMMU
WHbIMMW HOPMATMBHbIMW NpPABOBbIMM aKTamu Poccuiickon @Pegepauny, 3aKOHaMM U UHbIMU
HOPMaTUBHbLIMM MPaABOBbIMW akTaMu cybbekToB Poccuitckoir  Pepepaumn, MyHULMUNANbHBIMU
NpPaBoOBbIMW aKTaMu;

10) TpeboBaHue y 3aABUTENS MPU NPESOCTaBAEHUU MYHULMNAALHOW YCAYTU AOKYMEHTOB WU
MHpopMauun, oTcyTcTBUE M (MIM) HELOCTOBEPHOCTb KOTOPbLIX HE YKa3blBa/IMCb NPV MepBOHAYaIbHOM
OTKase B npueme AOKYMEHTOB, HEOHXOAUMbBIX ANA NPefocTaBAeHUA MyHULUNAAbHON ycayrn, anbo B
NpPeaocTaBNeHUM MYHULUNANBHON YCAYyrM, 33 UCKAOYEHMEM C/ly4aeB, MPeAyCMOTPEHHbIX MyHKTOM 4
yactu 1 ctatbk 7 PepepanbHoro 3akoHa N 210-03.

5.3. anoba Ha peweHua U geicteua (besgeiicTBMe) opraHa, NPenoOCTABAAIOLLENO
MYHUUMNANbHYO YCAyry, AOMXKHOCTHOIO /AMU@ OpraHa, NpeaocCTaBAAOWEro MyHUUMNANbHYO YCAyry,
MYHUUMNANbHOIO CAYMKALWEro, PYKOBOAUTENA OpraHa, NpeaoCTaBAAOWEr0 MYHULMNANbHYIO YCayry,
MOXeT  OblTb  HanpaeneHa no noyte, M®LU, ¢ wucnonb3oBaHMem  MHOOPMALMOHHO-
TE/IEKOMMYHUKAUMOHHOM ceTn  "UHTepHeT", oduumanbHOro caikta agMUHUCTPaALMKW, NOPTASIOB
rOCYapCTBEHHbIX M MyHMUMNANbHbIX ycnyr (dyHKumin) noptana deaepanbHOM rocyaapcTBEHHOM
MHbOpPMAUMOHHOM cuctembl, obecrneumBatoweit npouecc gocyaebHoro (BHecynebHoro) obxkanoBaHms
peweHnin u penctenin (6esnenctsna), COBEPLUEHHbIX MNPU NPEefoCTaBNEeHUM FOCYAAPCTBEHHbIX W
MYHUUMNANbHbIX YCAYF OpraHaMu, NpeaocTaBAAOWLMMU FOCYAAPCTBEHHbIE U MYHULMNANbHbIE YCAYIY,
UX AONKHOCTHBIMW INLAMM, TOCYAAPCTBEHHBIMU U MYHULIMMANBbHBIMU CAYXKALLMMM, C UCNOSIb30BAHNEM
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn "MHTepHeT", a TaKKe MoXKeT ObiTb MpUHATa Npu
JIMYHOM NpUeMe 3aABUTENA.

anoba nogaetca B nucbMeHHOW ¢dopme Ha Byma)KHOM HocuTese, B 3/1eKTPOHHON ¢opme B
OpraH, NpegoCTaBAAOWMIA MyHUUMNANbHYIO ycayry. anobbl Ha peleHus PyKoBOAMTENA OpraHa,
NpeaoCcTaBAAIOWErO MYHUUMMANbHYIO YCAYry, NOAAOTCA B BbIWECTOAWMI OpraH (NpM ero Hanuuyuu)
nmbo B CAyyYae ero OTCYTCTBMA PacCMaTPMBAlOTCA HENOCPeACTBEHHO PYKOBOAMTE/NEM OpraHa,
NpeaoCTaBAAIOLLErO MyHULMNANAbHYIO YCAYTY.
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B cnyyae nogaunm Kanobbl NpU  JIMMHOM NpUEME 3afBUTENb MPEeACTaBAAET [OKYMEHT,
YAO0CTOBEPAIOWMIA ero JIMYHOCTb B COOTBETCTBUMU C 3aKOHOoAaTeNbCcTBOM Poccuiickon ®enepaumn. Mpu
noaaye *Kanobbl B 3N1€KTPOHHOM BMAE AOKYMEHTbl MOryT 6bITb NpeacTaBieHbl B GOpMe 3N1EKTPOHHbIX
[OKYMEHTOB, NOANUCAHHbIX 31EKTPOHHOM NOAMNUCHIO, BUA KOTOPOM NpeayCMOTPeH 3aKOHO4aTe/IbCTBOM
Poccuiickoin Pepepaumm, npy STOM AOKYMEHT, YA0CTOBEPAIOLMNIA IMYHOCTb 3aABUTENA, He TpebyeTcs.

anoba, nocTynuBwaa B OpraH, NPeAOCTaBAAOWMNA  MYHUUMNANAbHYIO YCAyry, NOANEKUT
PacCMOTPEHUIO AOJIKHOCTHBbIM JIMLUOM, HaZeNleHHbIM MOJHOMOYMAMM MO PACCMOTPEHUIO Kanob, B
TeyeHne 15 paboumx pHel co AHA ee perncTpaumm, a B CAydyae o6XKajoBaHMSA OTKasa opraHa,
NpPesoCTaBNAIOWEro MYHULMNANbHYIO YCAYyry, OO/KHOCTHOMO /iMu@ OpraHa, npeaocTaBAsIOLLEro
MYHULMNANbHYIO YCAYTYy, B MpuMeme [AOKYMEHTOB Yy 3asaBuTens AMbo B UCMpaBAeHWM AONYLLEHHbIX
oneyaTtok M OWWMBOK MAM B CAy4Yae O06XKaNoBaHMA HAPYLIEHWA YCTAHOBNEHHOTO CPOKa TaKMX
ncnpaBneHui - B TeueHne 5 paboumnx gHel co AHA ee perncrpaumu.

5.4. }anoba gonxKHa coaepKathb:

1) HaMmeHOBaHMe OpraHa, NPeaoCTaBAAOWEro MYyHULMMNANbHYIO YCAYTY, AO/HKHOCTHOrO NMua
opraHa, NpeaoCTaBAAOWEro MyHULMMANbHYIO YCAYTY, MMB0 MYHULMNANbHOIO C/AYXKALLEero, peleHuns un
nencrens (besaeiicTeme) KOTOPbIX 06XKaNYOTCS;

2) damuanio, ums, oT4yecTBO (MocnefHee - MPU HANUYMKM), CBEAEHWUA O MECTe XKUTeNbCTBa
3aaBuTens - GpM3MYeckoro amua NM60 HaMMeHOBaHWE, CBEAEHUA O MeCcTe HaXOXKAeHWa 3anBuTens -
IOPUANYECKOTO ML, a TaKKe Homep (HoMepa) KOHTaKTHoro TenedoHa, agpec (agpeca) aNeKTPOHHOM
noyThbl (NPY HaMYMK) M NOYTOBBIN aApec, MO KOTOPbIM AO/KeH BbiTb HanpaBaeH OTBET 3aABUTENIO (3a
WCK/lOYEHMEM C/yyas, Korga Kanoba HanpaBnAeTrcs nocpeacTBOM noptana  ¢eaepansHoi
rocyaapcTBeHHo  MHPOPMaUMOHHOM  cucTembl, obecneumBatoweit  npouecc  agocygebHoro
(BHecynebHoro) o06xKanoBaHWA  peWweHUn U JeincTBuiA  (6e3aeincTBuA), COBEPLUEHHbIX  MNpU
NpegoCcTaBNEHMM  FOCYAAPCTBEHHbIX W MYHMUMNAAbHbLIX YCAYr OpraHamu, npegoCcTaBAAOWMMU
roCyAapCTBEHHbIE M MYHWUUMMANbHbIE YCAYTW, WX AO/KHOCTHBIMW IMLAMMW, FOCYAAPCTBEHHLIMU W
MYHULMNANbHBLIMWA CAYXKALMMW C UCNONb30BaHMEM MHGPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM CeTu
"NnTepHeT");

3) cBegeHunn 06 obxKanyemMbix pelleHnsax u gencremsax (6esngenctesmm) opraHa, NpeaoCcTaBAOLLErO
MYHUUMNANbHYIO YCAYry, AOMXKHOCTHOIO /AMU@ OpraHa, NpeaocTaBAfOWEro MyHULMNANbHYO YCAyry,
MB0 MYHULMMNANBHOTO CNYMKALLEro;

4) poBoAbl, HAa OCHOBAaHMM KOTOPbIX 3aABWUTE/Ib HE COrMaceH C peleHuemM U AencTBuUeEM
(bespencTBnem) opraHa, NpPeAoCTaBAAIOWEr0 MyHUUMNANAbHYIO YCAYry, OOMMHOCTHOMO Auua opraHa,
NpeaoCTaBAAIOWErO MYHUUMNANABHYIO YCAYyry, AIM60 MyHUUMNANbHOIO CAy»Kallero. 3asBUTENEM MOTYT
6bITb NpeacTaBAeHbl AOKYMEHTbI (NpW HanuuuMu), NOATBEPMKAAOWME A0BOAbI 3asBUTeNn, NMbo ux
Konuwu.

5.5. 3aABuTenb BNpaBe 3anpaluMBaTh U NoAy4aTb MHGOPMALMIO M AOKYMEHTbI, HEobXoAnMble AA
060CHOBAHMA U PAaCCMOTPEHMA Kanobbl.

5.6. B cnyyae ecnu kanoba nogaetca yepes NpeacTaBUTENA, UM TaKXkKe npeacTaBiaserca
OOKYMEHT, NOoATBEPXAAloWMIA MNOMHOMOYMSA Ha OCYLLECTBAEHWE COOTBETCTBYHOLWMX AeAcTBUiA. B
KayecTBe AOKYMEHTa, MOATBEPKAAIOLLErO MONHOMOUYUA NPeACTaBUTENSA, MOXKET BbITb NpeacTaBeHa:

a) odopmMneHHas B COOTBETCTBMM C 3aKOHOZATENbCTBOM Poccuiickoit deaepaunn f0BEPEHHOCTb
(ana pusnueckmx nunu);

6) obopmneHHaa B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon ®egepaunn AoBepPEeHHOCTb,
3aBepeHHas NeyaTblo 3aaBMTeNA (MPY HAAMYUKM NeYaTH) U NOANMCaHHAA PYKOBOAUTENEM 3aaBUTENA UK
YMOAHOMOYEHHbIM 3TUM PYKOBOAMUTENEM IMLOM (4R IOPUANYECKUX NNLL);



B) KOMMA pelleHns 0 HasHayeHUn unm ob mM3bpaHum nMbo NprKkasa o HazHayeHun GU3NYEcKoro
LA Ha JONXKHOCTb, B COOTBETCTBUM C KOTOPbIM TaKoe ¢u3Myeckoe nuuo obnafaetr npasom
[elcTBoBaTb OT UMeHM 3anaBuTena 6e3 AoBEPEHHOCTU.

5.7. Mpn noctynaeHnn xKanobbl Yyepes MOL, obecneumBaeTca ee nepefadva MO 3aWMLLEHHOWN
MHOOPMALUMOHHOM CUCTEME WA KYPbEPCKOM [AOCTAaBKOM B YMOJIHOMOYEHHbIA Ha €e pacCMOTpeHue
OpraH, NpeaocTaBAAOWMA MYHULMMNANbHYIO YCAyry, B MNOPAAKE M CPOKW, KOTOPbIE YCTaHOB/EHbI
cornaweHnem o B3aumogencteum mexgy MOL n opraHom, nNpegoCTaBAAIOWMM MYHULUNANbHYHO
YCNyry, HO He No3gHee cneayrolLero paboyero AHA €O AHA NOCTYNAEHUA XKanobol.

Mpn noctynneHun Kanobbl uyepes MOL cneumanuct MOL,  peructpupyetr Kanoby B
MHPOPMaAUMOHHON cucteme MOL, ¢ npucsoeHnem Kanobe perncTtpauMoOHHOrO HOMepa M BblAAET
33ABUTENIO PACMMUCKY B NOJIlYYEHMM Kanobbl, B KOTOPOW YKa3blBAETCA:

- MecTo, AaTa 1 BpemMa npuema »anobbl 3aasuTens;

- damunus, ums, oT4ecTBo (NocneaHee NPU HaMUUK) 3aABUTENS;

- nepeYeHb NPUHATBIX IOKYMEHTOB OT 3aABUTENS;

- bammnusa, umaA, oTYecTBo (nocneaHee NPU HaAUUYMK) cnieLmManmcTa, NPUHABLLETO Kanoby;

- cnocob WHPOPMMPOBAHUA 3anaBMTENA O FOTOBHOCTM pe3ynbTaTa PacCMOTPEHMUA Kanobbl,
BbiGpaHHbIA 3aaBuTE/IeM (CMC-OMNOBELLEHME, MO 3NEKTPOHHON nouTe, Yepes /UYHbIN KabuHeT, no
TenedoHy);

- CPOK PacCMOTPEHMA Kanobbl B COOTBETCTBUM C HACTOALLMM aAMUHUCTPATUBHbBIM PEr/TaMEHTOM;
- CNocob 1 MecTo NoslyYeHns pesysibTaTa PacCMOTPEHMA Kalobbl.
5.8. Mo pe3y/nbTaTaM pacCMOTPEHMA Kanobbl NPUHNUMAETCA OAHO U3 CAEAYIOLLMX PeLLeHUIA:

1) xkanoba yaoBNeTBOPAETCA, B TOM Ymcie B GOpme OTMEHbI MPUHATOrO peleHuns, UCNpaBaeHuUs
AONYLLEHHbIX OPraHOM, NPeaoCTaBAAOWMM MYHULMNANBHYIO YCAYTY, OMEeYaToK M OWKNBOK B BblAaHHbIX
B pesynbTaTe NpefoCTaBAEHUA MyHWULMNANAbHOMN YCAYrM AOKYMEHTaxX, BO3BpaTa 3afBUTENIO AEHEKHbIX
CPeACTB, B3MMaHWE KOTOPbIX He MpPeayCMOTPEHO HOPMATUBHbIMM MPABOBLIMW aKTamu Poccuiickoi
depepauun, HOPMaTUBHbIMM MPABOBbIMKU aKTammu Pecnybinku Komu, MyHULMNAAbHBbIMW NPaBOBbIMU
aKTaMu, a TaK¥Ke B MHbIX popmax;

2) B yA0BNETBOPEHMU XKanobbl 0TKa3bIBaETCA.

Mpu ypoBNeTBOPEeHUM Kanobbl opraH, NPeAoCTaBAAWMIA MyHULUNANbHYIO YCAYrY, NPUHUMaET
ncyepnbiBaloLMe Mepbl NO YCTPAHEHWUIO BbIABAEHHbIX HAPYLLUEHWIA, B TOM YMC/Ie NO BblAadye 3aaBUTENI0
pesynbTaTa MyHMLMNAAbHOW YyCAyrK, He nosgHee 5 paboumx AHEN CO AHA MPUHATUA peLleHus, ecan
MHOe He YCTaHOBNEHO 3aKoHoA4aTenbCTBOM Poccuiickoit degepaumm.

5.9. B oTBeTe No pesy/nbTaTam PacCMOTPEHMA Kanobbl yKasbiBaloTcA:

a) HanmeHoBaHWe OpraHa, npeaocrasaAvwero MyHUUUNanbHYKO YyCayry, paccMmoTpeBLlUero
>+<ano6y, AO0/IKHOCTDb, d)aMI/II'IVI’r'I, nmAa, oT4ecTBO (I'Ipl/l Ha}'IM‘-IVIM) ero gO/KHOCTHOro nuvua, npuHABLUETO
peweHne no >+<an06e;

6) Homep, faTa, MECTO NPUHATUA PeLIEeHUs, BKAOYAsA CBeAEHNA O LO/IKHOCTHOM NNLE, pelleHune
nUnu gencrene (besaenicTemne) KOToporo obxkanyercs;

B) GaMunaMA, UMSA, OTYECTBO (NPU HANNUYUK) UAN HAUMEHOBAHWE 3aABUTENS;



r) OCHOBAHMSA 4NA NPUHATUS PeLLeHus Mo Kanobe;
4) NpuHATOE No *Kanobe pelleHune;

e) B cnyyae npusHaHMA XKanobbl noasexallei yAOBNETBOPEHUIO JaeTca WHpopmauma o
OeNCTBUAX, OCYLLECTB/AAEMbIX OPraHom, MpPeaocTaB/AWMM MYHUUUNAAbHYIO YCAYry, B Lenax
He3aMed/IMTENbHOrO YCTPaHEeHUS BbIBAEHHbIX HAPYLWEHUA NpU OKaszaHUM MyHWLMMANAbHOM yCayru, a
TaKXKe MPUHOCATCA W3BMHEHMA 3a JOCTaBNeHHble HeyaobcTBa M yKasbiBaeTcs MHPopmauma o
OanbHENMWMX OEeNCTBUAX, KOTOopble HeobXxoAuMMO COBEepWWUTb 3afABUTEN0 B LEeAAX NoayvyeHus
MYHUUMNANbHOWN yCyru;

) B C/lydae NPM3HaAHUA Kanobbl He NoANENKaLLel YA0BNETBOPEHMIO AAl0TCA apryMeHTUPOBaHHbIe
pasbACHEHWA O MNPWYMHAX MNPUHATOrO pelleHus, a TakkKe WHPopmauua o nopsagke o6}KanoBaHMUSA
MPUHATOrO peLleHus.

5.10. OtBeT no pe3y/sbTaTamM PACCMOTPEHUS Kanobbl NOAMUCLIBAETCA YMNOJHOMOYEHHbIM Ha
paccMoTpPEHME Kanobbl AOMKHOCTHLIM JIMLOM OpraHa, NPeAoCTaBAAIOWEr0 MyHULMMANbHYIO YCAYTY.

Mo »KenaHuto 3aABMUTENA OTBET MO pe3y/ibTaTaM PAacCMOTPEHUSA XKanobbl MOXKeT BbITb NpeacTaBaeH
He Mo3aHee [AHS, CNeAyHoLWero 3a AHEeM MPUHATUA pelleHus, B popmMe 3/1eKTPOHHOTo AO0KYMEHTa,
NnoAnMCaHHOro 31eKTPOHHON NOAMUCbIO YNOJHOMOYEHHOIO Ha PAacCMOTPEHME Kanobbl A0KHOCTHOMO
amua u o (MAn) ynonHOMOYEHHOrO Ha PAcCMOTPEHME *Kanobbl opraHa, BWA KOTOPOW YCTaHOBAEH
3aKoHoaaTenbcTBoM Poccuiickon Peaepaunu.

5.11. YNONHOMOYEHHbIA Ha pPacCMOTpPeHWe Kanobbl opraH OTKasbiBaeT B YA0BAETBOPEHWUU
*anobbl B ciegyroLmx cayyanx:

a) HannuMe BCTYMNUBLLErO B 3aKOHHYIO CU/IY PELLUEHWA CyAa Mo Kanobe o TOM Ke npeameTe U no
TEM Ke OCHOBaHUAM;

6) nogaya *Kanobbl NMLOM, NOHOMOYMA KOTOPOTO He NoATBEPXKAEHbI B NOPALKE, YCTaHOBAEHHOM
3aKoHoaaTenbcTBoM Poccuiickoit Pepepaumnu;

B) Haan4yune peweHnAa no )Kano6e, NMPUHATOro paHee B COOTBETCTBUU C Tpe6OBaHMFIMM HacToAlero
AAMUHUCTPATUBHOIO pernameHTa B OTHOLWEHWKU TOlIO XKe 3aABUTENA U NO TOMY Ke npeameTy *anobbl.

5.12. YNONHOMOYEHHbI Ha PaCCMOTPEHME *anobbl opraH BNpase 0CTaBUTHL Kanoby 6e3 oTeeTa B
cneayowmx cay4dasx:

a) Hannume B }Kanobe HeueH3YPHbIX B0 OCKOPOUTENBHBIX BbIParKeHWU, Yrpo3 KN3HU, 340POBbI0
M UMYLL,ECTBY AO/I)KHOCTHOTO /INLA, @ TaK}Ke Y/IEHOB €ro CembM;

6) OTCyTCTBME BO3MOMKHOCTM MPOYMTATb KAKYIO-IMOO 4acTb TEKCTA Kanobbl, damuauio, mms,
oT4yecTBO (Npu HannumMm) n (UNK) NOUTOBLIN agpec 3aaBUTENA, YKa3aHHble B Xasobe.

YNO/IHOMOYEHHbIN HA PACCMOTPEHME Kanobbl opraH yBeAOMSET 3asaBuTenss 06 OCTaB/leHUM
»anobbl 6e3 oTBeTa B COOTBETCTBMMU C TpeboBaHuamM PeaepanbHoro 3akoHa ot 02.05.2006 N 59-d3 "O
nopaaKe paccMmoTpeHusa obpalleHuin rpaxkaaH Poccuniickon ®egepaymmn’.

5.13. B cnyyae ecau kanoba (Mam 3asaBneHMe O NpeKpaleHMM PacCMOTPeHMs Kanobbl) nogaHa
3aABUTENIEM B OPraH, B KOMMETEHLUMIO KOTOPOrO He BXOAMT MPUHATUE pPeLueHWs Mo Kanobe (Mau
3aB/IEHNI0 O MpPEKPaLLEeHUM PACCMOTPEHUA Kanobbl), B TeyeHne 3 paboumx AHel co AHA ee
perncTpauum ynoaHOMOYEHHOE [O/IKHOCTHOE JIMLO YKa3aHHOro opraHa HanpasAaseT Kanoby (uau
3asB/IeHNE O MpPeKpaleHMM PaAcCMOTPEHUA Kasnobbl) B OpraH, NpPeaoCcTaBAAoWMNn MyHULMNANbHYHO
YCAYry ¥ YyNONHOMOYEHHbIA B COOTBETCTBUM C KOMMETEHUMEN Ha ee pacCMOTpeHMe, U B NMUCbMEHHOM
dbopme UHPOpPMUpYET 3asBUTENA O NepeHanpaB/ieHnn Kanobbl (MAM 3asBNEeHMA O NPEeKpaLLeHUn
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paccMmoTpeHun Xanobbl). Mpyn 3TOM CPOK PaAcCMOTPEHUA Kanobbl (MAK 3aABAEHMA O MPeKpalLeHUn
paccMoTpeHun Kanobbl) UCUMCAAETCA CO AHA PerncTpaumm Xanobbl (UK 3aABAEHUA O NPeKpalLeHnn
paccMOTPeHUA *Kanobbl) B opraHe, NPeaoCTaBAAOWEM MYHULMMANbHYIO YCAYTY U YNONHOMOYEHHOM B
COOTBETCTBUM C KOMMETEHLMEN Ha ee PacCMOTPEHMe.

5.14. OcHOBaHWUA AN1A NPUOCTAHOBEHUA PACCMOTPEHMA Kanobbl He NpeAyCMOTPEHbI.

5.15. B cnyyae ycTaHOBAEHMA B XO4e WM MO pe3y/bTaTaM PacCMOTPEHMUA Kanobbl NMPU3HAKOB
COCTaBa aAMMHUCTPATUBHOIO MPABOHAPYLWEHUA UAM NPECTYNNeHNA LO/IKHOCTHOE NNLO, HAaAeNeHHoe
NOJIHOMOYMAMM MO PACCMOTPEHUIO Kanob, HesaMea/IUTeNIbHO HanpaBAseT MMerLmneca matepuanbl B
OpraHbl NPOKypaTypsbl.

5.16. 3asBuTento He NosgHee AOHA, CAEAYILWEro 3a AHEeM MNPUHATUA PELUeHUs, YKasaHHOro B
nyHKkTe 5.8 HacTosWwero agMWHUCTPATUBHOIO pPersiameHTa, B MUCbMEHHOW ¢opmMe M MO KefaHuK
3aABUTENA B 91EKTPOHHOM dopmMe HanpaBAAETCA MOTUBUPOBAHHbIMA OTBET O pe3y/ibTaTax PacCMOTPEeHMA
»Kanobbl.

B cnyyae ecnn kanoba 6bina HanpasB/ieHa C  WCMNOJIb30BaHMEM CUCTEMbI AocyaebHoro
063KanoBaHMA, OTBET 3aABMTE/IIO HaMNPaBAETCA NOCPeACTBOM CUCTEMbI A0CYAebHOro 063KanoBaHuUA.

5.17. B cnyyae Hecornacua c pesy/ibTaTamu AocyaebHoro obrKanoBaHWA, a TakXKe Ha ntoboi
CTaAuKN PacCMOTPEHMA CMOPHbIX BOMPOCOB 3aABUTE/Ib MMeeT NpaBo 06paTUTbCA B CYA, B COOTBETCTBUM C
YCTaHOB/IEHHbIM AECTBYIOLMM 3aKOHOAaTeIbCTBOM MOPAAKOM.

5.18. MHpopmaums o NnopsaaKe Nogayun U pacCMOTPEHUA Kanobbl pasmeLLaeTcs:

- Ha MHd)OpMaLI,MOHHbIX CTeHAaX, PacnosiIoXKeHHbIX B OpraHe, npeaocrtaBaaowem MyHULUKUNA/IbHYIO
ycayry, 8 MOLL;

- Ha oduULMaNbHbIX CaiTax OpraHa, MPeAoCTaBAAOWEro MyHULMNAAbHYO yeayry, MOLL;
- Ha MopTafax rocyAapcTBEHHbIX U MyHULMUMANbHbIX YCayr (GyHKUMIA).
5.19. MHpopmaumio 0 MopsaaKe NOZAYN U PACCMOTPEHMSA Kanobbl MOXKHO NOAYUYUTb:

- nocpencrsom Tened)OHHOﬁ CBA3M NO HOMepPyY OpraHa, npeaocrtaBaAlOWeEro MyHUUMNaabHyO
ycnyry, MOLL;

- nocpeacTBom GpakCMMUIBHOTO COOBLLEHNS;

- NPY IM4HOM ObpallleHUn B opraH, NpPenocCTaBAAOWMN MyHULMNaAbHYO ycayry, M®L, B Tom
yucne nNo 3NEeKTPOHHOM nouTe;

- Np¥ NCbMeHHOM 06palleHMM B OpraH, NPeAoCTaBAAWMIA MyHMLMNANbHYO ycayry, MOLL;

- nyTem ny6anM4HOro MHGOPMMPOBaHMA.

MpunoxkeHne N 1
K aAMMWHUCTPATUBHOMY PErnameHTy

®OPMA
3AAB/IEHMA (3AMPOCA) O NPELOCTABIEHUM MYHULIMMA/IBHOM YCNYTU



N 3anpoca

ana GUsnyeckmx nuL,
(MHAMBMAYaNbHbIX NpeanpUHMMaTENEN)

OpraH, 0bpabaTbiBaloLLMIA 3aNpOC HAa NpeaocTaBAeHne

ycnyru

[JaHHble 3aaBuTeNA (pU3nMYecKkoro anLa, MHAMBUAYaAbLHOrO NpeanpuHumarens) <1>

damunus

Nma

OTyecTBO

[ata poxaeHua

MonHoe

WMHAMBUAYANIbHOTO
npegnpuHumartens <2>

HanmeHoBaHMe

OFPHMN <3>
[ OKYMeHT, ya0CTOBEPAIOLLMIA IMYHOCTb 3aABUTENA
Bug,
Cepwua Homep
BbigaH [ata Bblgaumn

Appec peructpauum 3assutens/tOpuanyeckuii agpec (agpec permcrTpaumm) MHAUBUAYaNbHOIO

npeanpuHumaTensa <4>

MHAaeKc PervoH

PaiioH HaceneHHbI NyHKT

Ynuua

Jom Kopnyc KeapTupa

Anpec mecTa XuTenbCTBa 3aﬂBMTenH/n0HTOBbIﬁ aapec HaMBMAyaabHOro npeanpuHnmaTena <5>

MHaekc Pervnon

PaioH HaceneHHbIN NyHKT

Ynnua

Jdom Kopnyc KesapTtupa

KoHTaKTHble




AaHHble

3AABJIEHUE <6>

MpeacTasneHbl cneayowme 4OKYMEHTbI

MecTo nosyyeHusa pesynbTaTa

npeanoctaBaeHnA yenyru

Cnocob nosyyeHuns pesynbrata

[aHHble npeacTaBuTens (YNnoNIHOMOYEHHOTO 1ua)

damunus

Nma

OTtyectBO

Jata
poXaeHus

[lOKYMeHT, yA0CTOBEPAIOLLMIA IMYHOCTb NpeacTasmTena (YNoJHOMOYEHHOro MLa)

Bug,
Cepua Homep
BbigaH [ata Bblgaum
Appec peructpaunv npeacrasutens (YynosHOMOYEHHOTO nLa)
NHAaeKc PervoH
PalioH HaceneHHbI NyHKT
Ynuua
Jdom Kopnyc KeapTupa




A,u,pec MeCTa XXUTeNbCTBA NpeacTaBuUTena (YI'IOﬂHOMO‘-IEHHOI'O nmu,a)

MHaekc PernoH
PalioH HaceneHHbI NyHKT
Ynnua
Jom Kopnyc KeapTtupa
KOHTaKTHble
OaHHble
[ata MNoanuce/®UNO

<1> faHHbI 610K 1 BCe nocneayloume otobpaxaloTca Npyu HeobX0AMMOCTH, B COOTBETCTBUM C

AAMUHUCTPATUBHbLIM PErNameHTOM Ha OKasaHUue ycnyru

<2> MNone oTobparkaeTcs, ecnu Tun 3aasuTena "UHamemnayanbHbIi NnpeanpuHMmaTens”

<3> MNone oTobparkaeTcs, ecnm Tun 3aasuTena "MHamenayanbHbiA NpegnpuHumaTens”

<4> 3aronoBOK 3aBMCUT OT TUNA 3aABUTENA

<5> 3aron0BOK 3aBUCUT OT TUMA 3aABUTENA

<6> HanosHeHWe 610Ka 1 cOCTaB Nnosei 3aBUCAT OT ycnyrum

ONA FOPUANYECKUX L,

N 3anpoca
OpraH, obpabaTbiBatoLwmii 3anpoc Ha
npeaocTaBAeHNE YCayrm
[aHHble 3asBUTENA (IOpUAMYECKOrO MLa) <7>
MonHoe HaMMeHoBaHue
IOPULMYECKOTO mua (B
COOTBETCTBUM C
yupeauTenbHbIMu
OOKYMeHTamu)

OpraH13auMoHHO-NPaBOBas
dopma ropuamnyeckoro amua




damunns, nums, 0T4YecTBO
pykoBoAMUTENA  HOPUANYECKOTrO
amua

OrPH
tOpuamnueckuii agpec

MHaekc PernoH
PalioH HaceneHHbI NyHKT
Ynnua
Jom Kopnyc Keaptupa

MouToBbIN aapec
MHpaekc Pernon
PalioH HaceneHHbI NyHKT
Ynnua
Jom Kopnyc Keaptupa
KoHTaKTHble
JaHHble

3AABNEHUE <8>

MpeactaBneHbl cnegylolme JOKYMEHTbI

1
2
3

MecTo noJsiyyeHus pesynbTaTa
npegocTaBAeHUA YCIyTU

Cnocob nonyyeHus pesynbTata




[aHHble npeacTaBuTens (YNoAHOMOYEHHOTO 1ua)

damunus

Nma

OTyecTBO

[aTa poxaeHua

[OKYMEHT, yA0CTOBEPAIOLWMNI IMYHOCTb NpeacTasuTens (YynoaHOMOYEeHHOro Anua)

Bupg,
Cepwua Homep
BbigaH [aTta Bblgayun
Agpec perucTpaumm npeacrasutens (ynoaHOMOYEHHOro nua)
Unpaekc PernoH
PalioH HaceneHHbI NyHKT
Ynnua
Jdom Kopnyc KeapTtupa
AZpec MecTa XUTeNbCTBa NpeacTaBuTens (YnoJHOMOYEHHOO nLa)
Nuaekc PervoH
PaioH HaceneHHbIN NyHKT
Ynuua
Jdom Kopnyc KeapTtupa

KOHTaKTHble
AaHHble

NaTa MNoanucb/®UNO

<7> ﬂ,aHHbIVI 610K 1 BCe nocneaywoume OTO6pa)'KaI-OTC’r'I npu HeO6XO,EI,MMOCTM, B COOTBETCTBUU C
AAMUHUCTPATUBHbLIM PErMamMeHTOM Ha OKasaHUue ycnyru

<8> HanosnHeHWe 610Ka 1 COCTaB Nosei 3aBUCAT OT ycnyrum



(naTa)

MpunoxkeHue N 2
K aAMWUHUCTPATUBHOMY pPernameHTy

nase MO IO "CbiKTbIBKap" -
PYKOBOAMTENO aAMUHUCTPALLUN

(nns opuanyeckmx nuu, -
HaMMeHOBaHWe OpraHnsaLmm,

opUaNYECcKUin agpec,
KOHTaKTHble TenedoHbl)

(ans dusmyecknx auy - .1.0.,
nacnopTHble AaHHble, afpec
perncTpauum no MecTy XuTenbcTsea)

*anoba

(N3noxkeHne no cyTn obpaLlleHuns)

®.1.0., ponKHOCTb noAnucb, NneyaTb




